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1. AHHOTAIUSA K TUCHHUILJINHE

Pabouast mporpamma mucumuInHbl «[IpakTHKYM MO COCTAaBIICHHUIO IOPHIUYECKUX TOKYMEHTOBY
coctaBiieHa B cooTBeTcTBuU ¢ TpeboBanusmMu PI'OC BO mno nampasnenuto moxaroroku 40.03.01
IOpucnpynennus (ypoBeHb OakajgaBpuara), yTBEpKICHHOTO MPUKa30M MHUHHUCTEPCTBA 00pa30oBaHus U
Hayku P® ot 13.08.2020 r. N 1011.

PaGouass mporpamma COJCpXKHT O0Os3aTeIbHBIE JJISi W3YYCHUS TEMbl IO JIHUCIUILIMHE
«[TpakTHKyM 1O COCTAaBICHUIO IOPUAMYECKUX JOKYMEHTOBY.

MecTO0 IMCHUIUVIMHBI B CTPYKTYpe 00pa30oBaTe/ibHOM MPOrpaMMbl

Hacrosimmasi muciMIniiHa BKJIFOYEHA B 00s3aTeNbHYO 4acTh bioka 1 y4eOHBIX IUTAHOB IO
nanpasienuto noarorosku 40.03.01 FOpucnpynenius (ypoBeHb OakaiaBpuara).

Jucnurnnuna u3ydaercs Ha 4 Kkypce B 7 ceMecTpe Jiisl Bcex ¢hopm oOydeHus, popma KOHTPOIIS
— 9K3aMEH + KypcoBas pabora.

Heab u3yyeHust AUCHUIIMHBI:

[lenbto m3ydeHus nucuUIUIMHBL «[IpakTHKyM IO COCTaBICHHUIO IOPUAMYECKUX IOKYMEHTOB)
ABIISICTCA M3yYEHUE U YCBOCHHE OCHOBHBIX MOHATHI IOPUANYECKON TEXHHMKH, a TaKKE€ 0COOEHHOCTEH
IIPaBOTBOPUYECKOTO Ipouecca. Kpome Toro, u3yuyeHue JaHHOrO Kypca IPU3BAaHO NOBBIIIATH IIPABOBYIO
KYJIbTYpPY CTYJE€HTOB-IOPUCTOB.

OCHOBHBIMU 321a4aMM U3YYCHUS AUCITUTUIMHBI SBIISIOTCS:

1. Pacmupenue u npruoOpeTeHre 3HaHui 1o 6a30BbIM TEMaM:

- MPABOTBOPYECKAsk TEXHUKA; - TEXHUKA OMyOJIMKOBaHMSI HOPMATHUBHBIX MIPABOBBIX aKTOB;

- TEXHUKA CUCTEMaTU3allu1 FOPUINYECKUX JOKYMEHTOB;

- UHTEpIPETAlMOHHAS TEXHUKA;

- IpaBOpeAIM3AIIMOHHAS TEXHUKA;

- IPABONPUMEHUTENbHASA TEXHHUKA.

2. [IpuobpeTeHne MPaKTHIYECKUX HABBIKOB:

- (QopMUpOBaHHE y CTYACHTOB YETKOTO NPEICTABICHUS O MpPEAMETE, CHUCTEME, METOjax,
IOPUANYECKON TEXHUKHU, B3AUMOCBSI3U CO CMEKHBIMU TUCITUTIIIMHAMM.

- YMEHHUE MPaBWIBHOM IOArOTOBKH MPOEKTOB IPABOBBIX AKTOB M HMHBIX HOPUIUYECKHUX
JIOKYMEHTOB;

- HaBBIKA T'PAMOTHOTO W MPABUIBHOIO TOJIKOBAHUA W NMPUMEHEHUS NMPABOBBIX AKTOB U MHBIX
IOPUANYECKUX TOKYMEHTOB.

- CIOCOOHOCTH BBISIBJISITH B TMPABOBBIX aKTax ONIMOKH, KOJJTM3MOHHBIE HAPYIICHUS W HHBIC
HECOOTBETCTBHUS 3aKOHAM,;

- (opMHUpOBaHHE YETKOTO MPEJCTABICHUS O CYIIHOCTH W COJACPKAHWUU 3aKOHOTBOPUYECKOMU
nonutuku Poccniickon Penepanuu.

Komnerenunu ody4amwierocs, popMmupyembie B pe3yJibTaTe 0CBOCHUS AUCHHUIIMHBI:

VK-2. CnocobeH ompeaenarb Kpyr 3aad B paMKaxX IIOCTaBJIEHHOW 1M U BHIOMPATH
ONTUMAJIbHBIE CIOCOOBI UX pEIIeHHs, HUCXOAS W3 JIEHCTBYIOIIMX IPABOBBIX HOPM, HMMEIOLIUXCS
PECYPCOB M OTPAHUYEHU;

VYK-4. Criocob6eH oCyIIeCTBIATh JeOBYI0 KOMMYHHUKAIMIO B YCTHOW M MUCBMEHHOM (opmax
Ha TOCYJJapCTBEHHOM si3bike Poccuiickoit @enepanyy 1 ”HOCTpaHHOM(BIX) SI3bIKe(ax);

OIIK-5. Crnoco0OeH JOTHYeCKH BEpPHO, apryMEHTHPOBAaHHO U SICHO CTPOMTH YCTHYIO H
MUCBMEHHYI0O pe4Yb C €IUHOOOpPa3HBIM M KOPPEKTHBIM HCIOJB30BaHUEM MpodecCHOHATbHON
IOPUANYECKOH JIEKCUKH;

OIIK-6. CnocobeH y4acTBOBaTh B NMOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB U
MHBIX IOPUINYECKHX JTOKYMEHTOB.



2. IlepeyeHb NMJIAHHPYEMBIX Pe3yJbTATOB 00y4YeHHs, COOTHECEHHBIX € NMJIAHMPYEMbIMH
pe3yJbTaTaMH OCBOCHHS 00pPa30BaTeJIbHOI POrPaMMBbI

[Tpouecc

U3yYCHUS

NUCHUIIINHEI

HallpaBJIeH Ha

¢dbopmupoBaHue

KOMIICTCHITHM,

npeaycMmoTpeHHbIx ®I'OC BO mno nampasnenuto noaroroBku 40.03.01 FOpucnpynenuust (ypoBeHb
OakamaBpuata). [lepedyeHp NPOPECCHOHANBHBIX CTAHIAPTOB, C HAIPABJICHHOCTHIO (TIpoduiem)
00pa3zoBaTebHON POrpaMMBbl «I paXTaHCKO-TIPABOBOI» OTCYTCTBYET.

Kon Pe3yabTarsl NHaukaTopbl 10CTHKEHU S Dopmbl
KOMIIeTEeHI] ocoenuss OOII KOMIIeTeHI il o0pa3oBaTe/ibHO
un (conep:xaHue i 1eSITeJIbHOCTH,
KOMIIETEeHIIHH) CIOCOOCTBYIOLIM
e
¢dopmupoBanuio
U Pa3BUTHIO
KOMIIETCHIIUHU
YK-2 Crnocoben VYK-2.1. Onpenensier COBOKYIHOCTh KonTaktHas
ONPENEHATh KPYyT B3aUMOCBSI3aHHBIX 33]1a4, pabora:
3a/1a4 B paMKax o0ecrevynBaroIIuX JOCTHKEHNE Jlexuun
ITIOCTABJICHHOM LIEJIM U | IOCTABJICHHOM LIEJIH, HCXOs U3 [IpakTnueckue
BBIOHMpATh JICHCTBYIOIIMX ITPAaBOBBIX HOPM. 3aHATUSA
ONTUMAJIbHBIC VYK-2.2. Onpenensier pecypcHoe CamocrosiTenbHas
CIOCOOBI MX obecrieueHne IS TOCTHIKEHUS pabora
pelieHus, UICXO/s U3 | TTOCTABJIICHHOM 1EJIH.
JNENUCTBYIOLIUX VK-2.3. OuieHuBaeT BEpOSTHBIE PUCKH U
MPaBOBBIX HOPM, OTPaHUYECHUS B PEIICHUH MOCTABIICHHBIX
MMEIOIINXCS 3azay.
pecypcoB u VYK-2.4. Onpenenser oxxuaacmMbie
OTpaHUYCHUN pe3yAbTaThl PEIICHUS TTOCTABICHHBIX
3a/1a4
YK-4 Crnocoben YK-4.1. Ucnonb3yet paznuunsie Gopmbl, | KoHTakTHas
OCYLIECTBIATh BHJIbl YCTHOM Y MHUCbMEHHOU pabora:
JIEIOBYIO KOMMYHUKAI[MU Ha PYCCKOM, POJTHOM U Jlexuuu
KOMMYHHUKAIUIO B | HHOCTpaHHOM(bIX) sI3bIKE(ax). [IpakTrnueckue
YCTHOU u | YK-4.2. CBoO0HO BOCTIPUHUMAET, 3aHATUSA
MUCbMEHHOUW (opMax | aHAIM3UPYET U KPUTHUECKU OI[EHUBAET CamocrosiTenpHas
Ha TOCYJIapCTBEHHOM | YCTHYIO U TUCBMEHHYIO JIEJIOBYIO pabota

s3pike  Poccuiickoit
®denepauun u
MHOCTPaHHOM(BIX)
SI3bIKe(ax)

MH(}OpPMALIMIO HA PYCCKOM, POJTHOM U
MHOCTPaHHOM(BIX) SI3BIKE(aX).

VK-4.3. Bnaneet cucreMoii HOpM
PYCCKOI'O JIUTEPATYPHOTO A3BIKA, POJHOTO
A3bIKa U HOPMaMU MHOCTPAHHOTO(BIX )
A3BIKA(OB).

VK-4.4. Vcnionb3yeT A3bIKOBbIE CPEACTBA
JUTSL TOCTUKEHUS PO EeCCHOHATbHBIX
L[eJIed Ha PYCCKOM, POJHOM U
MHOCTPaHHOM(BIX) SI3bIKE(aX).

VYK-4.5. BeicTpauBaeT cTpaTeruo yCTHOTO
Y TTMCBMEHHOTO OOIIEHHS Ha PYCCKOM,
POJHOM M HHOCTPAaHHOM(BIX) sI3bIKe(ax) B
pamMKax MEXIMYHOCTHOTO U
MEXKYJIBTYPHOTO OOIICHHUS




OIIK-5 Crnoco6en noruuecku | OIIK-5.1. Bnaneer npodeccronanbHoOM KoHnrakTHas
BEPHO, IOPUINYECKOH JIEKCUKOM. pa0ora:
aprymeHnTupoBaHHo u | OIIK-5.2. Ctpout ycTHYIO peub, caenys Jlexuun
SICHO CTPOUTH YCTHYIO | JIOTMKE PACCYKICHUMN U BbICKa3bIBAHUM, IIpakTrueckue
U IHUCbMEHHYIO pedb | apfyMEHTHPOBAHO U SICHO OTCTaUBAET 3aHATUSA
C €IMHOOOPa3HBIM H | CBOIO TOUKY 3PEHUS, BEIPAXKACT U CamocrosTenbHas
KOPPEKTHBIM 000CHOBBIBAET CBOIO MO3ULIUIO, pabota
HCII0JIb30BAHUEM apryMeHTHPOBAHO U SICHO M3JIaraet
po(eCCUOHATBHON | MBICIIH, BEJET AUAJIOT.

IOpUANYECKON OIIK-5.3. Jlornuecku BEpHO U

JICKCUKHU apryMeHTHPOBAHO BBICTPaUBAET
NUCHMEHHYIO PeUb, €MHOO0PA3HO U
KOPPEKTHO MCII0JIb3YsI
po(heCcCHOHATEHYIO FOPHINIECKYIO
JEKCUKY

OIIK-6 Crniocoben OIIK-6.1. Bnageet ropuanyeckoi KoHnTakTHas
y4acTBOBaTh B | TEPMUHOJIOTHEHN, 3HAET KIACCUPUKALIUIO pa0ora:
[IOJIFOTOBKE IIPOEKTOB | IPABOBBIX AKTOB U MHBIX IOPUINYECKUX Jlexyn
HOPMAaTHBHBIX JIOKYMEHTOB, CTa/IuU OJATOTOBKU [TpakTryeckue
[IPaBOBBIX AKTOB U | PABOBBIX aKTOB U MHBIX IOPUINYECKUX 3aHATHUS
UHBIX IOPUIUYECKUX | JOKYMEHTOB. CamocrosTenbHas
JOKYMEHTOB OIIK-6.2. IIpuMeHseT I0pUINYECKYIO pabora

TEPMUHOJIOTHIO B ITPOLIECCE COCTABIICHUS
1 0(hOpMIICHUS TIPABOBBIX aKTOB U MHBIX
IOPUJINYECKUX JIOKYMEHTOB.

OIIK-6.3. TIpaBHJIBHO COCTABIISIET U
o(opMIIsieT IPaBOBbIE aKThl U UHBIE
IOPUANYECKHE JOKYMEHTHI.

3. O0beM AMCUMIUIMHBI B 324eTHBIX eUHUIIAX ¢ YKA3aHHEM KOJHYeCTBA aKaJeMUYeCKUuX
YacoB, BBIJEJEHHbIX HA KOHTAKTHYI padoTy o0yyamommxcsi ¢ mpenogaBarejeM (Mo BuAaM
3aHATHH) U HA CAMOCTOSATEJIbHYI0 padoTy 00yUyaromuxcs

OO01mas TpyA0eMKOCTh JUCIUTIINHBI COCTABIISICT 3 3a4CTHBIC CIUMHUIIBI.

3.1 O0béM QUCHUNIMHBI N0 BUAAM YUeOHBIX 3aHATHI (B Yyacax)

Bcero yacos
O0BbEM AN CHHUNTTUHBL oyHast popMa | OUYHO-3a0YHAs 3aouHas Gpopma
0o0ydeHust | popma 00ydeHUs o0y4eHus
O011ast TPYAOEMKOCTh IUCIUIITUHBI 108
KonrtakTHas paboTa 00yJaronuxcs ¢ 32 32 12
npernojiaBaTeseM (BCero)
AynuTopHas pabota (BCero): 32 32 12
B TOM YHCIIE:
JIEKIIUU 16 16 6
CEMHHAPBI, TPAKTHYECKHIE 3aHATHUS 16 16 6
mabopaTopHbIe pabOTHI
BreaynuTopHas pabota (Bcero): 40 58 87
B TOM YHUCIIE:
CamocrosiTenbHas pabora o0ydaronmxcs (Bcero) 40 58 87
Bun npomexyTouHOM aTTecTauuu 36 18 9
00yyaroIerocsi — 3k3aMeH + Kypcoast paboTta




4. Coaepxanve JUCUMILIMHBI, CTPYKTYPUPOBAHHOE MO TeMaM (pas3jejiaM) ¢ yKa3aHHeM
OTBEICHHOI'0 HA HUX KOJMYeCTBA aKaJeMU4eCKMX YaCOB U BU/IOB Y4eOHbIX 3aHATHI

4.1. Pa3zpeinl
aKaJeMHYeCKHX Yyacax)

AUCHUIIVIMHBI MU TPYAOEMKOCTL 10 BHIAaAM y‘leﬁHLIX 3aHATHIl (B

AJist 04HO# (popMBbI 00yUeHH S

Bunbl yueOHo# padoThI, BKJIIOYAs
CaMOCTOAITEJILHYI0 Pa00Ty M TPYA0E€MKOCThH (B
yacax)
U3 Hux = Bup onenouynoro
ayAMTOPHbIE & s - cpeacrea
. & ° TeKYIero
Pazgennl 1 TeMBbI = 3aHATHHA = = g yi
Ne . 2 = QS KOHTPOJIsA
4eOHOi s = s
y = = @
n/n Z = & - % =% yCIIeBaeMOCTH,
AUCHUTLTHHBI 3 25| g =2 2 g = o
E_ ;; 5 ; 2 5 E < MPOMEKYTOYHOM
2]
S = T E S B 5 g aTTecTalluu
< = =] (=9
o = | 2Z|E5 3| £ = £ (mo cemecTpam)
= S a|lx 5 S = &
et (=] < Cl
= o = =% < =
= &z = = =
o s | = S
=2 =
1 | INousitue u VY CTHBIH O1poc
MPU3HAKU 7 9 5 2 5 pedepats
OPUINYECKOTO Pemenmne 3amau
JIOKYMEHTa KoHTposbHBIi cpe3
2 | ®yHKOUU U VYeTHBIH onpoc
KJaccuukanms 7 9 9 5 5 TECT
FOPUIAYECKUX Pemenne 3amau
JOKYMCHTOB KOHTpOJILHLIf/i cpes3
3 | OcHOBHBIE y .
TpeGOBaHNA K CTHBIU OIIPOC
TeCT
COCTaBJICHUIO U 7 9 2 2 5
Pewienue 3anau
ohopmTerIio KonTponbHslii cpe3
JIOKYMEHTOB
4 | Jranmi coznanus VCTH(;IH Onpoc
c(pepaThl
FOPUIAYECKOTO 7 9 2 2 5 pedep
Pemienue 3amay
AOKYMCHT KoHTtposnbHbIi cpe3
S | Opranu3zanuoHHbIE v .
JIOKYMEHTHI 1 CTHBIH OTPOC
TeCT
uHpopmannonnolcn | 7 9 2 2 5
Pewenne 3anau
PaBOTHBIC KoHntponbHslii cpe3
JOKYMEHTBI
6 YcTHBIN ompoc
KOpunnueckas 7 9 9 2 5 TECT
TEXHUKA Pewienue 3anau
KonTponbHbIii cpe3
7 TledbeKTHI B YCTHqI;m omnpoc
edepaTsl
IOPUINYECKUX 7 9 2 2 5 pedep
Pemenne 3amau
AOKYyMCHTax KoHTposbHbIi cpe3
8 Opranmsamus YcTHBIN ompoc
7 9 2 2 5 Pemenne 3amau
AoKyMenTooGopor a KonTponbHBIi cpe3
9 DK3aMeH + KypcoBasi 7 36 JK3aMeH +
pabora KypcoBasi paborta
HUTOI'O: 108 | 16 16 40 36 (3x3amMeH +
KYpcoBasi pa6oTa)

6




JJISL 04HO-32049HOI opMbI 00yUeHM I

Buabl yueoHo# padoThl, BRIIOYAS
CAMOCTOSITEIbHYIO Pa0OTy M TPY0eMKOCTh (B

yacax)
W3 anx = Bua ouenounoro
ayUTOPHbIE S s - cpeacrea
Pa3nessl 1 TeMBbI = 3aHATUSA g 3 5 TeKyImero
No . 2 = s | &8 KOHTPOJISt
y4eOHo#i = = ° s =
n/n 5 = = = & = ycneBaemMocTH,
AMCIMILTHHBI &) 2= | E 2| 4 s - 9
E AR 5 = s MPOMEKYTOYHOMN
2]
SE|g E g & 5 g arrecTanuu
< = ©
o = | 2% |5 =53 & = & | (mo cemectpam)
= = | 82|35 3| 8 T | &
= § c® = = < s &
Q 5 | B = 8
= =
1 | Honstue n VY CTHBIH O1poc
NIPU3HAKU edepaTsl
P 7| 1|2 2 | 7 pecep
FOpUINYECKOTO Pewenune 3anau
JOKYMEHTa KonTponsHEIi cpe3
2 | OyHKuMM 1 VYcTHBIH orpoc
KJIaCCU(UKALIUS 7 1 5 5 5 TecT
FOPUINYECKUX Pewenne 3anau
JIOKYMEHTOB KonTtponsHsIi cpe3
3 | OcHOBHBIC v 5
TpeboBaHus K CTHBIN OIIpOC
TecT
COCTaBJICHUIO U 7 12 2 2 8
Pewenne 3anay
oopMITeHUIO KoHntponbHslii cpe3
JIOKYMEHTOB
4 Dralsl co3IaHusd YCTH(;II/I ompoc
edepatsl
FOPUIAYECKOTO 7 11 2 2 7 PGEIGHHIZ sanad
JIOKYMCHT KonTponbHbIii cpe3
S | Opranu3anuoHHbIE v .
JOKyMEHTHI 1 CTHBIHN OIIPOC
TecT
HH(OPMALMOHHO C 7 12 2 2 8
(1) pMall Pemienue 3amay
TpaBOHHAIC KonTponbHsIii cpe3
JIOKYMEHTBI
6 YcTHbIl onpoc
KOpunuueckas 7 11 5 5 7 TeCT
TEXHUKA Pewenne 3anau
KoHTtposnbHbIi cpe3
7 TledeKToI B yCTHqI;II/I onpoc
c(pepaThl
IOPUINIECKUX 7 11 2 2 7 pewep
OKVMEHTAX Pewenne 3anau
AOKYM KoHTtposnbHbIi cpe3
8 YcTHbIl onpoc
Opraauzanus 7 1 5 5 7 TECT
JIOKyMEHTO000poTa Pemenwue 3ama4
KonTponbHBIi cpe3
9 DK3aMeH + KypcoBast 7 18 3K3aMeH +
pabota KypcoBasi pabora
HUTOro: 18 (a3k3amen +
108 | 16 16 58 (
KYypcoBasi pa6oTa)
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W3 anx = Bua ouenounoro
ayAMTOPHbIE S s - cpeacrea
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Paszzebl 1 TeMbl 5 3aHATHA = = S yi
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1 | lousrue n YcTHBIR 0mpoc
MPU3HAKU edeparsl
P 7| 12 |05 05 | 11 pecep
FOpUINYECKOTO Pewenune 3anau
JIOKYMEHTa KoHtposnbHsIii cpe3
2 | OyHKuMM 1 VYcTHBIH orpoc
KJIACCU(DUKALIUS TeCT
Pucan 7| 12 |05 05 | 11
FOPUINYECKUX Pewenne 3anau
JIOKYMEHTOB KonTtponsHsIi cpe3
3 | OcHOBHBIC v 5
TpeOOBaHUS K CTHBIN OIIPOC
TeCT
COCTaBJICHUIO U 7 14 1 1 12
Pewenne 3anay
oopMITeHUIO KoHntponbHslii cpe3
JIOKYMEHTOB
4 Dralsl co3IaHusd YCTH(;II/I ompoc
edepatsl
FOPHIANUYECKOTO 7| 11 |05 05 | 10 pedep
Pewenne 3anay
AOKYMCHT KonTponbHbIii cpe3
S | Opranu3anuoHHbIe v .
JOKYMEHTBI 1 CTHBIU OIIPOC
TEeCT
UH(POPMALMOHHO- 7 11 | 05 0,5 10
Pemienue 3amay
CHPABOTHBIC KonTponbHsIii cpe3
JIOKYMEHTBI
6 YcTHbIl onpoc
KOpunuueckas TeCT
puA 7] 13 |1 1|1
TEXHUKA Pewenne 3anau
KoHTtposnbHbIi cpe3
7 TledeKToI B yCTHqI;II/I ompoc
c(pepaThl
IOPUINIECKUX 7 13 1 1 11 pedep
Pewenne 3anau
JIOKyMEHTaxX KoHTtposnbHbIi cpe3
8 YcTHbIl onpoc
Opraauzanus TECT
7 13 1 1 11
JIOKyMEHTO000poTa Pemenwue 3ama4
KonTponbHBIi cpe3
9 DK3aMeH + KypcoBast 7 9 3K3aMeH +
pabota KypcoBast paboTa
HUTOro: 9 (3x3ameH +
108 | 6 6 |87 (
KYypcoBasi pa6oTa)




4.2. Conep:kanve JUCHUIUIMHBI, CTPYKTYPUPOBAHHOE MO pa3jaeaM AJsi 04HOi ¢GopMbl
o0y4eHuUs1 (V11 OYHO — 3204HOM M 3204HOI (POPMBI 00y4eHHs B COOTBETCTBHH ¢ 1.4.1)

Tema 1. [lonsTHE U IPU3HAKU IOPUANUECKOTO JOKYMEHTA.

Copaepixanue JJEKIIHOHHOIO Kypca

JIoKyMeHT U cucteMbl JokyMeHTauuu. KOpuanueckuil JOKyMEHT KaK pa3HOBHIHOCTb IIOHATHS
«IOoKyMeHT». OrpelenieHusi, OCHOBHbBIE IIOHATUS, TEPMHMHbI. YHUQHUKALMS W CTaHIApTU3ALUSL
JOKYMEHTOB. XapaKTepHblE€ IPU3HAKK IOPUAMYECKOTO JOKYMEHTA. 3HAuY€HUE HOPUIUYECKOIO
JOKYMEHTa KaK IpaBoBOH (OopMbI Iiepeiauy FOPUANYECKH 3HAYMMOM nHpopManun

Conep:kaHue NPaKTHYECKUX 3aHATHI

JIOKyMEHT ¥ CUCTEMBI JOKYMEHTALUN.

IOpuanyeckuii JOKYMEHT KaK pa3HOBUAHOCTD IMOHATHUS «JOKYMEHT.

Omnpenenenusi, OCHOBHBIE OHATHS, TEPMHUHBI.

VYHuduKanus u craHaapTu3anus 10KyMEHTOB.

XapakTepHbIE IPU3HAKYU FOPUAUYECKOTO TOKYMEHTA.

3Ha4yeHue IOPUINYECKOro JOKYMEHTa Kak paBoBOi (JOpMbI Iepeaayn IpUINUECKH 3HAYUMOM
uHpopMaLUu.

Tema 2. OyHKIUYU U KITaCCU(DUKAIHS FOPUTTICCKHX JTOKYMEHTOB.

CopaepixaHue JIEKIITHOHHOTO Kypca

[Torsitne  QyHKIMH  OpUAMYECKOro  JokyMeHTa. OOmme  (QyHKIUU  JTOKYMEHTOB.
[IpaBoycTaHOBUTENbHAS, TpAaBOpCATU3AIMOHHAS, TPAaBOOXPAHUTEIbHAS, YIOCTOBEPUTEIbHAS U
KOHTPOJBHO-HA30pHAs  (QYHKIMH FOPUIUYECKHX  JOKyMeHTOB. Kpurepmm Kiaccupukanuu
IOPUIMYECKUX  JIOKYMEHTOB. 3HaueHHE KIacCU(DUKAIMU FOPUAMYECKHX JIOKYMEHTOB. Bwujbl
IOPUNYECKHUX JIOKYMCHTOB

Conep:xaHue NPAKTHYECKUX 3aAHATHI

[TonsiTrie QyHKINU IOPUIAUYECKOTO TOKYMEHTA.

O6mue GyHKIUN TOKYMEHTOB.

[TpaBoycTaHOBUTENBHAS, TIPABOPEATU3AIMOHHAS, TIPABOOXPAHUTEIIbHAS, YIOCTOBEPUTEIbHAS U
KOHTPOJIbHO-HA[30pHast PYHKIIUHN FOPUINICCKUX TOKYMEHTOB.

Kputepun knaccupukanuy I0pUInIecKuX JOKyMEHTOB.

3HaueHue Ki1accuuKay PUITIECKUX JOKYMEHTOB. BUIbI FOpUINYECKUX JOKYMEHTOB

Tema 3. OcHoBHBIE TpeOOBaHUS K COCTABIECHUIO U OPOPMIICHHIO JOKYMEHTOB.

Copaeprxanue JIEeKIIHOHHOTO Kypca

®opmarel Oymaru, HCMOJIb3yeMble sl M3TOTOBJIEHUs IOKyMeHTOB. [IpaBuia cocTaBieHHs
dhopmaToB OymMaru, COOTHOIIIEHHE Pa3MEPOB U TUIONIAIeH CMEXHBIX GopmaToB. Dopmartsl O1aHKOB A-
4 u A-5. llpeumymiecTBa HCHONb30BaHUS CTaHAAPTHBIX (opmMaToB OymMarn u yHU(DUKALUU
IOKyMeHTOB. TpeboBaHus Kk opopMieHHIo JokyMeHTOB. [lonsTie pexBusura. Cocras, coepkaHue 1
pacroyioskeHre pekBu3nuToB. IlpaBuna opopmieHns peKBU3UTOB AJIs pa3IMYHBIX BUJOB JJOKYMEHTOB.

CopaepxxaHue NPaKTHYeCKUX 3aHATHH

dopmatel Gymaru, UCIoJIb3yeMble [l U3TOTOBIEHHS JOKYMEHTOB.

[IpaBuna coctaBienust (popMaTroB Oymaru, COOTHOILEHHWE Pa3MEPOB U IJIOLIAAEH CMEKHBIX
¢dopmaroB. Popmatsl 6;1aHKOB A-4 u A-5.

[Ipeumy1iecTBa NCMOJIB30BAHUS CTAHAAPTHBIX POPMATOB OyMaru U yHU(PHUKALUU JOKYMEHTOB.

TpeboBanus K 0(OPMIIEHUIO TOKYMEHTOB.

ITonsiTHE pexkBU3NTA.

Cocras, copepKaHHe U PACIIONOKEHNE PEKBU3UTOB.

[TpaBuiia opopmiieHNs PEKBU3UTOB AJIsl PA3IMYHBIX BUAOB JJOKYMEHTOB.

Tema 4. JTanbl co3iaHus IOPUINYECKOT0 JOKYMEHT
Coaeprxanue JIEKIIMOHHOTO Kypca
IOpunnueckass TexHonorust paboTel ¢ JOoKyMmMeHTaMmu. Ilpormecc mnoaroroBku u odopmiieHus
IOPUANYECKUX JTOKYMEHTOB. OTallbl M0 CO3JAHMUIO IOPUAMYECKOro JTOKyMeHTa. [loaroroBuTenbHBIN



ATal CO3/IaHUs JOKYMEHTa, 3Tam OOPMIICHUS IOPUANYECKOTO JTOKYMEHTA, BBEICHHE IOPUIUICCKOTO
JIoKyMeHTa B neficTBrue. OCOOCHHOCTH pa3paOdOTKH OTACTBHBIX FOPUIUIECKIX JOKYMEHTOB

Conep:xxaHue NpaKTHYECKUX 3aHATHI
KOpuanueckast TeXxHOJIO0THS pabOThI ¢ JOKYMEHTaMHU.
[Tponiecc moaroTOoBKH M 0(hOPMIICHUS IOPUANIECKUX TOKYMEHTOB.
Dtansl N0 CO3/IaHUI0 IOPUANYECKOTO JOKYMEHTA.
[ToAroTOBUTENBHBIN 3Tanm CO3MaHUsl JOKYMEHTa, 3Tan O(QOPMIICHUS IOPHIAUYECKOTO JOKYMEHTA,
BBE/ICHUE FOPUANYECKOr0 JIOKYMEHTA B JICHCTBHE.
OcoOeHHocTH pa3pabOTKH OTAEIbHBIX IOPUANYECKUX TOKYMEHTOB

Tema 5. Opranu3anuoHHbIe JOKYMEHTbI 1 HH(POPMAINMOHHO CIHPABOYHbIE JOKYMEHTHI

Coaeprxanue JIEKIIHOHHOTO Kypca

[TonsiTre OpraHU3allMOHHBIX JTOKYMEHTOB. OCHOBHBIC IpaBHJIa COCTABIEHUS U OPOPMIICHUS
YCTaBOB, IMOJIOKEHHUH, HMHCTpyKuui. IloHarne wuHGOPMAIMOHHO - CIPAaBOYHBIX JOKYMEHTOB.
[Iporokon. OcHOBHBIE MpaBUjIa COCTaBICHUS U opopMiieHUs poTokosa. AKTel. CripaBku. JlokiiaaHbie
U CITy>KeOHbIE 3anucKu. JJOKyMEHTBI JIMYHOTO IPOMCXOXKACHUS:3asBJICHNE, TOBEPEHHOCTh, PACIIUCKA.
OdopmiieHne 3asBIeHUMN, TOBEPEHHOCTEH U paCIIMCOK

Coaep:xaHue NPAKTHYCCKUX 3aHATHI

[ToHsiTHE OpPraHU3alMOHHBIX TOKYMEHTOB.

OcHoBHbIE TpaBUIIa COCTaBICHUS U O(OPMIICHHSI YCTABOB, MOJIOKEHUN, HHCTPYKIIHIA.
[TonsiTHe MH(MOPMAIIMOHHO - CIIPABOYHBIX TOKYMEHTOB.

[Tporoxon. OCHOBHBIE MpaBUIa COCTABIEHUS U 0OPMIIEHUS TIPOTOKOJIA.

AxTel. CipaBku. JlokinaHbIe U CIIYKEOHBIC 3aITUCKH.

JIOKYMEHTBI TUYHOTO MPOUCXOXKICHUS: 3asiBICHUE, IOBEPEHHOCTD, PACIIHCKA.
Odopmienue 3asBiIeHUM, JOBEPEHHOCTEN U paCIIUCOK

Tema 6. FOpuanueckasi TexHuka

Copaeprxanue JJEKIIHOHHOIO Kypca

[TonsiTue ropunuyeckoil TeXHUKU. OCHOBHBIE IPUEMBI U CPEACTBA IOPUINYECKON TEXHUKHU IIPU
COCTABJICHUM HOPUANYECKOro AOKyMeHTa. Mcnonp30BaHue IOPUANYECKON TEpMUHOIOTUU. [IpuHIUIIBI
CJIOBECHOW OpraHU3allMi TEKCTa IOPUAMYECKOro JOKyMeHTa. Buael ropuanyeckon TexHuku. [IpaBuna
3aKOHOJATeIbHON (HOPMOTBOPYECKOMN ) TEXHUKU

Copepxanue NpaKTHYECKUX 3aAHATHH

ITonsiTHE FOPUANYECKON TEXHHUKHU.

OCHOBHBIE TIpUEMBI U CPEACTBA IOPUIAMYECKON TEXHUKU IPHU COCTABIECHUM HOPUIUYECKOIO
JOKYMEHTA.

Hcrnonbs3oBaHKe OPUINYECKON TEPMUHOJIOTHUH.

IIpyuHIMIIBI CIIOBECHOM OpraHU3alMK TEKCTa IOPUANIECKOTO JOKYMEHTA.

Bugp! ropuauueckoi Texuuku. [IpaBuiia 3aKkoHOAATENbHOM (HOPMOTBOPUECKOM) TEXHUKHU

Tema 7. Jle(peKThI B IOPHANYECKHX JOKYMEHTAX

Conep:xkaHue JeKIIMOHHOTO Kypca

[TonsiTe nedexra B IOPUAMUYECKOM JOKyMeHTe. Buabl 1eeKToB B IOPUAMYECKOM JTIOKYMEHTE.
OmumOku B IOPUAMYECKOM JOKyMeHTe. [IpuuMHBI U yCIIOBUS MOSABICHUS AEPEKTOB B IOPUIUUECKHX
nokymeHTax. [IpaBoBble MOCIENCTBUA HATMUUS JEPEKTOB B IOPUIMYECKUX JOKyMeHTaX. CrocoObl
HpO(bI/IJ'IaKTI/IKI/I, OpCAOTBPAILICHHA U MMIPECCUCHNA HATTUYUA }Ie(l)eKT OB B OPUANYCCKUX TOKYMCHTAaX

Conep:xxaHue NpaKTHYECKUX 3aHSITHI

[TonsiTre nedexra B IOPUAUYECKOM TIOKYMEHTE.

Bunpr nedextoB B ropuandeckoM qokymeHTe. OMmMOKH B IOpUINIECKOM JOKYMEHTE.
[TpuuuHBI U yCTIOBHS MOSABIEHUS 1e(DEKTOB B OPUANYECKHUX JOKYMEHTAX.
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[TpaBoBBIE MOCIENCTBUS HANUYMSL JEPEKTOB B FOPUIUUECKUX JOKYMEHTAX.
Crioco6b1 MpopUIAKTUKH, IPEAOTBPALICHUS U IIPECeUCHHs HATUYUS 1e(EKTOB B IOPHINIECKUX
JNOKYMEHTax

Tema 8. Opranusanusi J0KyMeHT0000pOTa

Coaeprxanue JIEKIIHOHHOTO Kypca

[Tonstue noxymentoo0opoTa. COBOKYIMHOCTb MpaBUjl, MPUEMOB, CHOCOOOB MMOATOTOBKH,
COCTaBJICHHA, O(I)OpMJICHI/ISI IOPUIUYCCKHUX JOKYMCHTOB, X CUCTCMATU3aAllUN U y4CTa. TpI/I OCHOBHBIX
MOTOKA JIOKYMEHTALIUU: BXOJSIINE JTOKYMEHTBI, UCXOMSIINE TOKYMEHTbI, BHYTPEHHHE JOKYMEHTHI.
Opranuzanus paboThl C JOKyMEHTaMH: @pueM (CO3[JaHHe) M perucrpanusi, paccMOTpEHHE
PYKOBOAUTCICM MW HNPHUHATHUC PCHICHUA, aAPCCOBAHUC HCIIOJIHUTCIIAAM, KOHTPOJIb MCIIOJIHCHUS.
OdopmieHre peKBU3UTOB JOKYMEHTa, COOTBETCTBYIOIIHMX €ro MaplIpyTHU3alud. OJIEKTPOHHbBIE
CHUCTCMBI YIIPABJICHUA ACJIOIIPOU3BOACTBOM

Conep:kaHue NPaKTHYECKUX 3aHATHI

[TonsTHE TOKYMEHTOOOOPOTA.

COBOKYIMHOCTh MpaBWJ, MPHUEMOB, CIOCOOOB TMOJATOTOBKH, COCTaBIEHUS, OGOpPMIICHUS
HOPUINYCCKUX JOKYMCHTOB, UX CUCTCMATHU3AllUN U YUCTA.

Tpu OCHOBHBIX MOTOKa AOKYMEHTAIMH: BXOJSIIME TOKYMEHTBI, HCXOMAIIUE IOKYMEHTHI,
BHYTPEHHUE JOKYMEHTEI.

Opranuzanus paboThl C JIOKYMEHTaMHU: MpUeM (CO3/1aHHE€) M PETUCTPALUs, PACCMOTPEHUE
PYKOBOJUTCIICM U IPUHATHUC PCHICHU A, aAPCCOBAHNEC UCITOJTHUTCIIAM, KOHTPOJIb UCITIOJITHCHU.

Odopmnenne peKBU3UTOB JOKYMEHTA, COOTBETCTBYIOIINX €ro MaplIpyTH3aIUH.

3J’I€KTpOHHI)I€ CHUCTCMBI YIIPaBJICHUA JCJIOIIPOU3BOJCTBOM

5. IlepeyeHb y4eOHO-METOAUYECKOIO oO0ecHedYeHHs i1 CAMOCTOATEJbLHOH PadoThI
o0y4yaromuxcst o JMCHHUILIMHE

OnHMM U3 OCHOBHBIX BHUJIOB JESTEIbHOCTU CTYJAEHTA SBIISETCS CaMOCTOsTENbHas padoTa,
KOTOpasi BKJIOYAaeT B ceOsl M3yuyeHHUe JIeKIMOHHOIO Marepuana, Y4eOHHMKOB M Y4eOHBIX MOCOOHUH,
[IEPBOUCTOYHUKOB, pEIICHUE 3a/lad, BBICTYIUICHUS Ha TPYIIOBBIX 3aHATHUSAX, BBIIOJHEHHE 3aJaHUM
IpenojaBaTels.

MeTtonuka caMOCTOSTENbHOM paboThl 0 yueOHOH qucuumiuHe «lIpakTHKyM MO COCTaBJIEHUIO
IOPUANYECKUX JOKYMEHTOB» IIPEABAPUTENBHO Pa3bsICHAETCS NPENOAABATEIEM U B IOCIEIYIOIIEM
MO’KET YTOUHATHCS C YUETOM MHIAUBHUAYAJIbHBIX OCOOCHHOCTEH CTYIEHTOB, B TOM YHCJIE CBSI3aHHBIX C
OrpaHUYEHUEM BO3MOXHOCTEH 370pOBbsA. Bpemst m MecTo caMOCTOATENbHOM paboThl BHIOMpAIOTCS
CTY/IEHTaMH 10 CBOEMY YCMOTPEHUIO C YU€TOM PEKOMEHAlU MIPeroaaBaTes.

CamocrosTenbHyl0 pabOTy Haj AMCLUIUIMHOW ClieAyeT HauuHaTh C W3YyYEHHs] MPOrpaMMBbl,
KOTOpasi COJEPKUT OCHOBHbIE TpeOOBaHUS K 3HAHUSM, YMEHUSM M HaBbIKaM OOydYarolIUXCsl.
OO0s3arenbHO cileyeT BCIIOMHUTh PEKOMEHJALMHM MpEenoJiaBaTess, AaHHblE B XOJA€ YCTaHOBOYHBIX
3aHATUNA. 3aT€M — MPUCTYIATh K U3YYEHUIO OTAENIbHBIX Pa3esioB U TEM B MOPSIJIKE, IPETYCMOTPEHHOM
IIpOrpaMMoN.

11



HaumeHoBaHune TeMbI Bomnpocsl, Dopmbl Y4ebHO- dopma
BbIHECEHHbIE HA | CAMOCTOSITEJILHON | METOAUYECKOEe | KOHTPOJIS
CaMOCTOSITEJIbHOE padoThI obecreyeHue
U3ydyeHune
Opuanyeckuit Pabota B Jluteparypa k
JIOKYMEHT Kak | Ouoinoreke, teme 1, padora | Jloknan
Pa3HOBUIHOCTD BKitouast ObC. C UHTEPHET
[lonsiTue 1 mpU3HaAKK MOHSATHUSA [ToaroroBka HUCTOYHUKAMHU
FOPUJINYECKOTO JOKYMEHTA «TOKYMEHT». JIOKJIaaa-
Ornpenenenus, MPE3CHTALIUH.
OCHOBHBIE TOHSTHS,
TEPMUHBI.
OcHoBHbIe TpaBuia | Pabora B Jlureparypa k| Hoxkmnan.
COCTaBIICHUS u | bubmuoreke, Teme 2 Omnpoc
odopmIIeHUS BKitouast ObC.
OyHKIUY U KIaccupuKaus nporokosa.  AxThel. | [loaroroska
FOPUJINYECKUX JOKYMEHTOB CnpaBku. JIOKJIaaa-
Joxnannsie U | IIpe3eHTalU
city)xeOHbIe
3aMHCKH.
Opuanueckas PaGora B Jlureparypa k | doknan.
TEXHOJIOTUsl paboThl | OubinoTeke, Teme 3 Omnpoc
OcHoBHbIE TpeOOBaHUS K
COCTABJICHHIO 1 OOPMICHHIO C JOKyMEHTaMH. BKiroyas ObC.
[ToaroroBka
JTIOKYMEHTOB
JIOKJIa1a-
MIPE3CHTALUN
IToaroroBurensueiii | Pabora B Jluteparypa k
JTall co3JaHus | OubInoTeKe, teme 4, padora | Jloknan
JIOKYMEHTA, stan | Bkiatouas ObC. C UHTEpHET
oopmIiIeHUS [ToaroroBka HMCTOYHUKAMHU
Dranbl co3gaHus FOPUINYECKOTO JIOKJIa1a-
FOPUTAYECKOTO TOKYMEHT JIOKYMEHTA, MIPE3CHTALINH.
BBEJICHHE
FOPUTTYECKOTO
JIOKYMEHTa B
JNIeUCTBHE.
OcHoBHble TpaBuia | Pabora B Jureparypa x| [Joknan.
COCTaBJICHUS u | Oubnmorexke, TeMe 5 Ompoc
odopMiIeHHS BKirovas ObC.
Opranu3aiioHHbIe TOKYMEHTHI | poTokona.  AKThI. | [loarotoBka
u JloKyMeHTBI JIOKJIaaa-
WH()OPMAIIMOHHO CMPABOYHBIC | JIMYHOTO MIPE3eHTAlUN
JIOKYMEHTBI MPOUCXO0XKICHHUSL:
pacnucka.
Odopmiienue
3asIBJICHUM.
OcHoBHble Tpuemsl | Pabota B Jureparypa x| [Joknan.
51 cpencTBa | OMOIHMOTEKE, TeMe 6 Ompoc
FOPUANYECKON Bkiarouast ObC.
TEXHUKH npu | [ToaroroBka
IOpuanueckas Texnuka
COCTaBJICHUH JIOKJIaaa-
IOPUANYECKOTO MPE3eHTAINN
JIOKYMEHTA.
IIpaBuna
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3aKOHOJATENbHOMN
(HOPMOTBOPYECKOIT)
TEXHUKHU
Crioco6b1 Pa6ora B Jluteparypa
PO UITAKTHKH, oubmmoTeKe, Teme 7, pabora | oxman
npeaotBpauieHus u | Bxiatoyas IObC. C UHTEPHET
JleeKThI B FOpUINUECKUX
npeceyeHust [ToaroroBka HMCTOYHUKAMU
JOKYMEHTaX
HaIM4Mug  J1e()eKTOB | JOKIIaaa-
B IOPUANYECKUX | IPE3CHTALIUU.
JIOKYMEHTaX
Odopmienue Pa6ota B Jlureparypa x | Hokmnan.
PEKBU3UTOB oubnmoreke, Teme 8 Omnpoc
JIOKYMEHTa, Brirouast OBC.
coorBercTByromux | [logroroBka
Opranuszanus ero JIOKJ1aj1a-
JTOKYMEHTO000POT a MapuIpyTU3aLUH. Ipe3CHTaIH
DJIEKTPOHHBIE
CUCTEMBI
yIpaBIeHUS
JIeJIOTIPOU3BOJICTBOM

6. OneHOYHbIe MATEPUAJIBI /1JIsl IPOBEIEHHS MPOMEKYTOUHOMN aTTeCTAMU 00yYAIOIINXCSI
1o qucurmiinHe «IIpakTHKYM 0 COCTABJICHHIO OPUANYECKUX TOKYMEHTOB).
[TpomexxyToUHAsE aTTecTamnus M0 JUCHUIUIMHE MPOBOTUTCS B (QopMe 3K3aMeHa + KypcoBas

pabora.

6.1. Onucanue moka3aresjieii 1 KpUTepueB OLEHMBAHUS KOMIIeTEHUMIi, ONMCAHUE IIKAJ

OLlCHUBAaHUA
HanmenoBan KpaTkas xapakrepucTuka Illkana 1 KPpUTEPUHU OLIEHKH, 0AJLI Kputepun
n/n ue OLIEHOYHOT0 CPeACTBa OlleHMBaH
OLIEHOYHOT 0 ust
cpeacTBa KOMIIeTeH
HUHU
1 Tect Tect 3TO CHCTEMa | «OTJIMYHO» - TIPOLEHT npaBwibHEIX | YVK-2
CTaHIapTU3NPOBAHHBIX BompocoB | orBeToB 80-100%; VK-4
(3amanuit) NO3BOJISIONIMX | «XOPOLIO» - MPOLEHT MPAaBWIBHBIX | - &
aBTOMATH3HPOBAThH mporenypy | orseros 65-79,9%;
W3MEpEHHUs YPOBHS 3HAHUIl U YMEHHI | «yHOBJIETBOPUTSIBHO» -  HPOLEHT OIIK-6
00yJaroImuXCs. O mpoBeneHUW | MpaBHIBHBIX 0TBETOB 50-64,9%;
TecTta, ero (OpPMbL, a TAaKKE TEMbl | «HEYIOBJIETBOPHUTEIBHO» -  TPOLEHT
JUCIUTUIMHBI, BBIHOCUMBIE Ha | MpaBUIBHBIX OTBETOB MeHee 50%.
TECTUPOBAHHE, JJOBOJUT JIO0 CBE/ICHHS
oOyuaromuxcs HpernoaBaTeb,
BEAYIIHMI CEMUHAPCKUE 3aHSITHS
2 Pecdepar Pedepar - HPOJYKT | «OTIMYHOY - pedepaT coAepKut nonHyw | YK-2
CaMOCTOSITEJILHON paboThl | MHpOPMAIHIO u HEOOXOIMMBI | V-4
obydaronierocsi,  NPEICTABISIONIMI | WUTIOCTPATUBHBINA Martepuan 0 | ITK-5
co0oii myOJIMYHOE BBICTYIUICHHE 110 | NPEJCTAaBIsIEMOil TeMe, OCHOBAHHYK Ha
IPE/ICTaBIICHUIO MOJY4YEHHBIX | 00s3aTeIbHBIX ucrounmxax ~ u | OTIK-6
Ppe3yJIbTaToB peLIeHus] | COBPEMEHHBIX Ty OIMKALUIX;

ONpENEIeHHON  HAy4YHOM  TEMBL
Temarnka pedepaTtoB BeIZaeTCs Ha
IIEPBOM  3aHATHH, BBIOOP  TEMBI

OCYIIECTBIISICTCS oOyJaromuMcsi | KOPpeKTHO OTBEYaeT Ha BOMPOCH H
CaMOCTOSATEIBHO. IoxaroroBka | 3amedanus ayIUTOPHU; TOYHO
OCYIIIECTBJISIETCS BO BHEAYAUTOPHOE | YK/IaAbIBAETCA B PAMKH PEriIaMeHTa.

Bpems. Ha moaroToBky nmaeTcs oHA | «XOpOLIO» - TPEACTaBICHHAas TeMa
Henesisi. Pe3ynpTaTel 03BYYMBAIOTCSl | pacKpbiTa, OJHAKO pedepar COIepKUT
Ha BTOPOM IIPAKTUYECKOM 3aHSATHH, | HEHOJHYIO nHpopmanuio o

BBICTYNAONIMA ~ CBOOOJHO  BiajeeT
COAepKaHWeM, SICHO W  TPaMOTHO
u3naraeT ~ Marepuan;  CBOOOAHO U
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PEriIaMeHT — 7 MHH. Ha

BBICTYIUICHHE. B OLICHUBAHUU
pe3yJIbTaToB HapaBHe c
npernoaBaTeneM MPUHUMAIOT

ydactue 00yJaronuecst TpyIbl.

MIPEACTaBIsIEMON TeMe; BBICTYHAIOLIUN
SICHO M TPaMOTHO M3JIaraeT Marepual;
apryMEHTHPOBAHO OTBEYAET Ha BOIPOCHI
W 3aMeyYaHUs  ayIUTOPUM, OJIHAKO
BBICTYMAFOLIAM JOIIYIICHBI
HE3HAYHUTENIbHBIC ONIMOKU B HM3JIOKCHUH
MaTrepHaia i OTBETaX Ha BOIIPOCHL
«yIOBJICTBOPUTEIHHOY - BBICTYAIOMINI
JIEMOHCTPHPYET ITIOBEPXHOCTHBIC 3HAHMUS
o BBIOpaHHOM TeMe, uMmeer
3aTpyIHEHUS c UCIIONIb30BAaHHEM
HayYHO-TIOHATUIHOTO  ammapara W
TEpMHHOJIOTUH Kypca.
«HEYIOBICTBOPUTEIBHO» - pedepaT He
MIOJTOTOBIICH 160 UMeeT
CYIIIeCTBEHHEIC pooesI o
NPENICTaBICHHON TeMaTHKe, OCHOBAaH Ha
HEIOCTOBEPHOM nHpOpMaINH,
BBICTYMAFOLIAM JOIIYIICHBI
MIPUHIAIHATbEHBIE omnOKu npu
W3JI0’)KEHUU MaTepHaa.

YcTHBIN
oTpoc

VYerHBIE  OpoC MO OCHOBHBIM
TEPMHHAM MOXET MPOBOAUTCS B
MpoIecce MPAaKTHUYECKOro 3aHATUSA B
teueHue 15-20 mMuH.

«3aYTEHO» - eclnu  OOYJaroIIHiACs
JIEMOHCTPHPYET 3HaHHE Marepuaia Io
pasneny, OCHOBaHHBIC Ha 3HAKOMCTBE C
JATEPaTYpOl, HOPMATHBHO-TIPABOBBIMH
aKTaM¥, CyAeOHOM  NpakTHKOil U
COBPEMEHHBIMH ~ MyOJIHMKAIMSIMHU; JaeT
JIOTUYHBIE, aPTYMEHTUPOBAHHBIC OTBETHI
Ha TIOCTaBJICHHbIE BOMPOCHL. Takxke
OLIEHKA  «3a4YTE€HO» CTABUTCS, €CIHU
oby4aromumes JIOTYIICHBI
HE3HAYHUTEIbHBIC HETOYHOCTH B OTBETAX,
KOTOPbIE ~ OH  HCIPABIsAET  IyTeM
HABOJSIIAX BOMPOCOB CO  CTOPOHBI
IpernoaBaTens.

«HE 3aYTEHOY» - UMEIOTCS CYIIECTBCHHBIC
npoOenbl B 3HAHMM ~ OCHOBHOTO
MaTepuala Mo TemMe, a TAaKXKe JOMYIIeHbI
MPUHIIUITHATBEHBIE omunbKu npu
U3JI0KEHUN MaTepuaa

YK-2
YK-4
OIIK-5
OIIK-6

Pemenne
3a1a4

1. Pewenune 3anau npoBoautcs
C [eNBI0 TeKYIIero KOHTPOIIS 3HAHUH
oOydarommuxcss 1O OYHOM W OYHO
3a04HOW (opMaM W TpeAronaraeT
OTBET B MHCHMEHHOM BHJC Ha JBE
3ala4l MO0  MW3YYEeHHBIM TeMaM
JUCHUIIINHEI. Pemenue 3a71a4
OpraHu3yeTcs Kak 3JEMEHT yu4eOHOTo
3aHATHS.

2. 3ajayn U1l peuieHust 3a1ady
TIpeIararoTCs oOygarommmMmcst
3apaHee, C TeM, YTOOBl y HUX ObLIa
BO3MOKHOCTh  IOArOTOBHUTBCS K
MpOLEype NPOBEPKHU.

OTJIMYHO» - B IIUCHMEHHOM BHJIE,
BOBpEMs TIPECTaBICHO IIOJIHOE
pelieHne BceX 3aJaHUil, BCe 3aJaHUA
BEITIOTHEHBI TIPABWIIBHO, YKa3aH XOJ
BBINTOJHEHUS KaX<J[0T0 3a7aHus,
BI:I6paHHI)Ie METOAbI COOTBCTCTByIOT
LeJIsIM 3aJaHuM, cAeaaHbl HE0OXOUMbIE
BBIBO/JbI

<<XOpOH_IO>) - B IINCBbMCHHOM BHUIC
MPEJICTABICHO TIOJIHOE pEeIIeHHe JBYX
3a7aHuii, OQHO 3aJaHKMe HE BBHIIIOJIHEHO
WJTH BBHITIOJTHEHO HETIPaBHIIHHO;

- B IHUCHbMEHHOM BHJE NPEICTaBICHO
MOJIHOE PEIleHHEe OJHOI0 3aJaHus, JBa
3aIaHdsl  BBINIOJIHEHBI YacTHYHO  (HE
MCHCEC 6 HyHKTOB C y‘IeTOM BCEX
BBITIOJTHEHHBIX 3aaHH);

- B IIHCBMCHHOM BHJIC HpC}ICTaBHeHO
YaCTHYHOE pelIeHre ABYX 3aJaHuil (He
MCHCEC 6 HyHKTOB C y‘IeTOM BCEX
BBITIOJTHEHHBIX 3aJaHHi), OJHO 3aJaHue
HE  BBIIOJHEHO MM  BBIIOJHEHO
HEIPaBUIbHO;

- B IUCbMEHHOM BHJIE NPEJCTaBICHO
YaCTUYHOE pEIICHUE TpeX 3aJaHuid (He

YK-2
YK-4
OIIK-5
OIIK-6
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MeHee 6 TMYHKTOB C Y4YE€TOM BCeX
BBITTOJTHEHHBIX 33JIaHHH );
«YIOBIIETBOPUTENBHO» - B IMHCHMEHHOM
BHJIE TPEICTABICHO TIIOJIHOE pEIICHUE
OJHOTO 3aJaHWs, JBa 3aJaHus HeE
BBIIIOJTHEHEI WA BBITIOJIHEHBI
HETPaBUIIEHO;

- ZIBa 3aJIaHUS BBITIOJHEHBI YACTUYHO (HE
MeHee 3 TMYHKTOB C VYUYETOM BCeX

BBINTOJTHEHHBIX 3a/laHui), TpeTbe
3aJlaHi€ HE BBIMOJHEHO WM BBINOJHEHO
HEIPaBUWIBHO;

«HCYIAOBJICTBOPUTECIBLHO» - OTCYTCTBYIOT
BBIIIOJTHCHHBIC 3aIaHUSA (B TOM YHCJIC, HC
TIpEACTABJIEH X0 UX BLIHOJIHeHI/Iﬂ);

- BCC 3aJaHM BBITIOJIHCHBI HETIPABUIIBHO

Cocrasienne
IIPOEKTOB
JIOKYMEHTOB

ITonHoTa 3HAHUHN TPAKTUYECKOTO
matepuaina. [lonHoTa u
NPaBUILHOCTH COCTaBICHUS
TOKYMEHTa

JIOKyMEHT JTOJDKEH COJIepKATh:

- HeoOXomuMble  IOPUAHYCCKHE
PEKBU3UTEI;

- (dhakTHIeCcKIe JAaHHBIC,
MOJIeXKAIIHE aHATIH3Y;

- HCHOJB30BaHHE  IOPHIUYECKUX
TEPMUHOB U KOHCTPYKIIHH;

- HaJH4Khe CChUIOK HA HOPMATHBHO-
IIPaBOBbIE AKTBI (pu
HEOOXOIUMOCTH);

- HCTIOb30BaHKe MPaBUI
FOPUINYECKON TEXHUKU

«OTIMYHO» - JTOKYMEHT COIEPKHUT
BCE  HEOOXOJWMBIC  PEKBU3UTEHI,
JJIEMEHTHI, TPAaBUJIBHO M  YETKO
oTpakeHa (alyia 3a1a4u, JOKYMEHT
odopmieH aKKypaTHoO, c
MPHUJIOKECHUEM BCEX HEOOXOIUMBIX
JOKYMEHTOB.

«Xopomo» - JOKYMEHT COJEPKHT
BCe  HEOOXOAWMBIC  PEKBU3UTHI,
9JIEMEHTBI, TPAaBUJIBHO U  YETKO
oTpakeHa (alysia 3a1a4u, JOKYMEHT
oopMIeH  aKKypaTHO,  OJIHAaKO,
HEKOTOPBIC HEOOXO0TUMBIC
JOKYMEHTBI OTCYTCTBYIOT.

«Y IOBJIETBOPUTENBHO» - JTOKYMEHT
COJICP)KUT HE BCE HEOOXOMMBIC
PEKBU3UTEI, SIIEMEHTHI, HE
JOCTaTOYHO YeTKO  OTpa)keHa
(habymna 3a/1a4w, JOKYMEHT
oopmIiieH c HEJI0UETaMH,
HEKOTOPEIE HEOOXOMMBIC
JOKYMEHTBI OTCYTCTBYIOT.
«HeynoBneTBopuTEIHHO -
JOKYMEHT  COJICP)KUT  HE  Bce
HEeO0XOINMBIE PEKBU3HUTHI,
JJIEMEHTHI, HE OTpakeHa Qadyna
3aJaud, JOKYMEHT odopMileH ¢
HapyIIEeHHEM YCTAHOBJIEHHBIX
MpaBWI, OTCYTCTBYIOT INPUIOKEHUS,
HEOOXOIMMBIE B COOTBETCTBHUH C
3aKOHOJIATEIbCTBOM.

YK-2
YK-4
OIIK-5
OIIK-6

Kypcosas
pabora

Kypconas pabora - 3TO
CaMOCTOSTENIBHOE Hay4HOe

«OtmuaaOo» - B paboTe MOMHOCTBIO U
BCECTOPOHHE  OCBEUICHBI  Bce  0e3

YK-2
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nccie0BaHue, BBINOJIHIEMOE
CTYIGHTOM B  COOTBETCTBHUH  C
y4eOHBIM IUTaHOM, clTy>Kaiiee
yriryOneHHOMY TTO3HAHUIO
n30paHHOTO mpeaMera u
SBISIOIIEECS  ONHOW 13 (hopMm
OTYETHOCTH CTYAEHTa II0 HTOraM
0oOyueHHsT 32  COOTBETCTBYIOIIHIT
ceMecTp.

3ammra KypCOBOH paboTsl
MIPOBOANTCS 1160 Hay4HBIM
pykoBoauTedIeM, JHOO KOMHUCCHUEH,
cocTosillell M3 IpenopjasaTelen
Kadenpsr.

Ha 3ammry  CcTymeHT  JOMKEH
MOATOTOBUTh  AOKJAA IO  CBOCH
pabore, B KOTOPOM JOJDKEH B

KpaTKo# Gopme:

- 000CHOBAaTb aKTyaJbHOCTh TEMBI, €€
MPaKTHYECKYIO 3HAYMMOCTb,
MIPUYMHEI €e BBIOOPa;

- ONIPEAENIUTSH 1IeNb U 33a7a4u paboThl,
npeaMeT u 00BEKT HUCCIICAOBAHUA,

- 00001IUTh Ppe3yJIbTaThI,
MIOJIydYEeHHBIE B paboTe;

- apryMEHTUPOBATh IPEIUIOKEHUS U
pEKOMEHIAIMY, IPHBEACHHBIC B
KypcoBoii paborte.

B  nmokmame  crTymeHTy — ocoboe
BHUMAaHHUE HYXHO YJICIHUTh BBIBOZAM
U TPEJIOKCHHSIM, KOTOpBIe U
COCTABIISIFOT MPEIMET 3allUThI, HE
PEKOMCHAYCTCA U3JTMIIHEC BHUMAHUC

yIETATH H3JI0KEHUIO
00IIEN3BECTHBIX MOJIO’KEH U,
TEOPETHUECKHX MaTepHaJoB,
BBICKA3bIBAHMI JIEKIIAPaTHBHOTO
XapakTepa. Jokman MOXKET
COTIPOBOXIATHCS JIIEKTPOHHOMN
Tpe3eHTaIMel OCHOBHBIX TIOJIOKEHHU
paboTHI, B TOM yuce

NIPEACTAaBICHHBIX B BHUJIE TaOJMII,
rpaduKoB, IUArpamMm, CXeM.

Bo Bpems 3amuThl CTYAECHT BIIpaBe
II0JIb30BATBCA ~ CBOEH  KypCOBOH
paboToii. B xone 3ammTHl CTYAEHT
JOJIKCH OBITH TOTOB K OTBETY Ha
mo00i BOMpOC B Mperenax TeMbI
KypcoBOH paboTHI.

OreHnBaeTcs:

YpoBeHb TEOPETHYECKOTO
H30KEHUS paccMaTpuBaeMoro
BOTIpOCA;

YpOBEHb BIIAECHUSA TIPaKTUKOH
MIPUMEHECHHUS COOTBETCTBYIOIIETO
3aKOHO/IaTEIhCTBA;

KauecTBO 0(hOopMIIeHHS pabOTHI;
KyJNbTypa H3JIOKEHHS MaTepHaa;
OpHUEHTHPOBAHHOCT, B Y4EOHOI,
HAay4yHOH M Hay4HO-NIPAKTUYECKOM
JIuTeparype

—Jloruka u apryMeHTHPOBAHHOCTh
U3T0XKEHUS

I'pamoTHOE KOMMEHTUPOBAHUE,
IIPUBEJCHUE TIPUMEPOB.

HCKJIIOYEHHS BOIIPOCHI TEMBl W IUIaHa
paboThI, HCCIIENOBAHBI TEOPETUYECKHUE
MHEHHS IO PacCMaTPHBAEMOMY BOIIPOCY,
OCYIIECTBIICH aHaImn3 TIPaKTUKA
TIPUMEHEHHS COOTBETCTBYIOIIETO
3aKOHOJATEIbCTBA, H3JI0XKEHA
COOCTBEHHas] TO3HIUSA O0yJaroIIerocs
1o paccMaTpuBaeMoOMy BOTIPOCY;
odopmiicHHEe paboTHI MOJIHOCTBIO
COOTBETCTBYET TpeOOoBaHUSM,
YCTaHOBIJICHHBIM METOIUYECKUMHU
PEKOMEHIAUSIMU o HOATOTOBKE
KYPCOBBIX padoT;

«Xopomo» - paboTe conepKaHue
PacKpHITO HA JIOCTaTOYHOM TBOPYECKOM
YPOBHE, COJEpPXKATEIbHO PAaCCMOTPEHBI
OTJeNBHBIC BONPOCH IUIaHa, COOpaH M
MIPOAHATN3NPOBAH 3HAUUTEIBHBIH 00beM
(akTHUECKOTO W CTATUCTUYECKOTO
Marepuasia. OgHako B paboTe HMEIOT
MECTO OT/EJbHBIE HETOYHOCTH,
HC3HAYUTCIIbHBIC OIlII/I6KI/I, HEOOCTAaTKU B
opopmiennu. Bo  Bpems  3alUTHI
oOyyaromuiicst ObLT HEIOCIEN0BaTEeICH
npu OTBETaxX Ha IIOCTAaBJICHHBIC
BOTIPOCHI;

«YmoBIeTBOpUTENBFHO» - B pabote
Oompmield  9acThl0  MPaBWIBHO, HO
HEIOCTaTOYHO TIOJTHO PacKpeITO
CONEepKaHHE  OCHOBHBIX  BOIIPOCOB,
OTCYTCTBYeT  HaIexamas  [iIyOnHa
aHanmu3a (hakTHIECKOro u
CTaTHCTUYECKOr0 Marepuana. Pabote
npucymuy OTACIbHBIC CTUIIUCTUYCCKUC U
IrpaMMAaTUYECKUE OIINOKH, €CThb
HapyLIECHUS TIpaBUII odopmiteHHS
KypcoBoii paboTel. Bo BpeMms 3amuThl
oOyvaromuiics  JaBanm  HE  Bcerga
MPaBUJIBHBIC OTBETHI Ha ITOCTaBJICHHBIC
MIpero1aBaTe]IeM BOTIPOCHI.
«HeynosnerBopurensHo» - B pabote
JOITYIIICHBl CYIIECTBECHHBIC OIIHOKH B
U3JI0OKEHUU MPOTrPaMMHOTO Marepuala,
UCIIOJNIb30BaH JIOBOJBHO Y3KHH Kpyr

JUTEPATyPHBIX HCTOYHHKOB, HE
IIPUBOJATCS (hakTHUeckue u
CTaTUCTHYECKHE JaHHble. Bo Bpems
3aIUTHI oOyuaromuiics HEBEPHO

OTBCYAJI HA ITOCTABJICHHBIC BOIIPOCHI.

YK-4
OIIK-5
OIIK-6

16




DK3aMeH DK3aMeH [IPOBOJUTCS no
3aBepILCHUH HU3YYCHUS Bcel
TUCITUIUIMHBL B YCTHOH (Qopme, 1O
OuieraM,  OXBAaTBIBAIOIIMM  BECh
NPOWIEHHBI MaTepuan, BKIOYas
BOTIPOCHI, OTBEJIEHHBIE IS
CaMOCTOSITEIIEHOTO H3yYCHUSL.
Bompocel s TOATOTOBKH K
JK3aMeHY MPEIOCTABIISIOTCS
oOyyarommuMmcsl  3apaHee, C TeM,
9TOOBl y HHX OBLIa BO3MOXHOCTB
IIOJATOTOBUTHCS K npoueaype
MIPOBEPKH

«OTnMYHO» - Ha BOMpOCH! Omiera maHbl | YK-2
NPABHIbHBIC M TOYHBIC OTBETHL. OTBET | yK_4
OTIIIACT HETKas JIOTMKA H PAMOTHOCTE. | (~yrree
JaHbl CCBUTKM Ha TEPBOUCTOYHUKH.

OIIK-6

O0ocHOBaHA COOCTBEHHAs ITO3WIHUA IIO
OTICNBHBIM MpobiieMaM (QHHAHCOBOTO
mpaBa. OTBeT oTnMUaeT Oe3ymnpeyHoe
3HaHHe 0a30BOM TEePMHUHOIOTHH. JlaHBI
OTBETHl HAa  BCE  JIONOJHUTEIbHBIC
BOIIPOCHI

«X0poII0» - BOIPOCH OHMJIeTa PACKPBITHI

JOCTaTOYHO MOJHO W  IPaBHJIBHO.
Hocratounoe 3HAHUE 6a3o0Boit
TEPMHHOJIOTHH,  YMEHHE  PaCKpPBITH

colep)kaHue TEPMHUHOB. B To ke Bpems,
HE Ha BCE JOIOJHUTENBHBIE BOIPOCHI
JlaHbl IPABWIBHBIE OTBETHI

«Y IOBIETBOPUTEIBHO» - OTBETHl Ha
BOIIPOCHI  Owjera [HaHBl B  IEJIOM
MpaBWJIbHO, OJHAaKO HemosHo. Jloruka
OTBETOB HEI0CTaTOYHO XOpOIIO
BEICTpoeHa. [IpomyieH psa  BaXHBIX
JeTaneidl WM, HAnmpoTHB, B OTBETE
3aTparuBaJIUCh TMOCTOPOHHUE BOMPOCHI.
bazoBas  TepMuHONIOrMA B LEIOM
ycBoeHa. OTCyTCTBYIOT OTBETHl Ha
JIOTIOJTHUTEbHBIE BOPOCHI
«HeynoBneTBOpUTENBHO» - 3HAHUA IO
NpPEAMETY IOJHOCTBIO  OTCYTCTBYIOT.
OOyuarommiicss He MOXKET H3JIOKUTh HU
OHOTO BOMpOCa, IyTaeTcs B 0a30BBIX
MOHATHUSX, HE B COCTOSHUM PACKPBITh
CoJiep>KaHHue OCHOBHBIX TEPMUHOB.

6.2. MeToanueckne MaTepuabl, Onpeaeisiiouie NMPoueIypbl OLEHUBAHUS 3HAHMIN, yMeHMIi,

HAaBbIKOB

H(MJIM) OombITa [eATeJbHOCTH,

XapaKkTepu3yommx

Tansl  (OPMHUPOBAHMS

KOMIIEeTeHIUIi B Mpo1ecce 0CBOEHNs 00Pa30BaTebHOI MPOrpaMMsbl

Ne ®opma KOHTPOJs/ IIpouenypa oueHuBaHUS HIxajsa u KPpUTEPUHU OLEHKHU, OANT
KOJIbI
OLICHHBaeMbIX
KOMIIeTeHIH I
1. JK3aMeH DK3aMeH MpeCTaBIsIeT BrinosiHeHne 00ydaronumcs 3a1aHui
VK-2 CcO0OH BBIIIOJIHEHHE OIIEHWBAETC 110 CIEAYIONIeH OaIThHOH IIKae:
VK-4 oOydaromumcs 3a1aHui Saganue 1: 1-2 0auioB
OIIK-5 OmeTa, BKIIIOYAIOIIETO B 3aganue 2: 1-2 0ajuioB
OIIK-6 ceOst: 3ananue 3: 1-2 Gaymuios

3aganne Nel —

3HaHUe 0a30BbIX ITOHITHI
IpeIMETHON 001acTH
IUCLUIUINHEL, a TAKXKE
MO3BOJISTIONINN OIIEHUTH

TEOPETUYECKHUM BOIIPOC HA

-«5» (0TJIMYHO) — OTBET NPABUIbHBIN,
JIOTUYECKU BBICTPOCH, IIPUBEICHBI
HEOOXOMMBIC BBIKJIAJKH, UCIIOIb30BaHA

npaBuwiIbHO. OOyyaromuics MpaBUIbHO
MHTEPIIPETHPYET MOJTYICHHBIN pe3yabTarT.

HpO(i)eCCI/IOHaIILHaH JICKCHKa. 3aILaHI/I$I PCUICHBI

CTEIMEeHb BIaJCHUS
0o0yJaronmmMcsi IPUHIMIIAMHA
peaMETHON 001acTH
JAUCIHUIIIIMHBI, IOHUMAaHHC UX
0COOEHHOCTEH U
B3aUMOCB3U Mequy HUMH,
3amanue No2 — 3ajanue Ha
aHaJTU3 CUTYAI[H U3
MpeIMETHON 00JIacTH

-«4» (X0poII0)— OTBET B IIEJIOM MPABHILHBIH,
JIOTUYECKU BBICTPOEH, PUBEICHBI
HE00XO0JMMbIE BBIKJIAJKH, UCIIOJIB30BaHA
npoeccuoHaIbHAs JEKCUKA. X0/ PEIICHUS
3a/1aHMsI IPABUIIbHBIN, OTBET HEBEPHBIH.
OOyuJaromuiics B EJIOM MPABHILHO
MHTEPIIPETUPYET MOTYICHHBIN Pe3yabTarT.
-«3» (y10BJI€TBOPUTEIBHO)— OTBET B
OCHOBHOM MPaBUJIbHBIN, TOTHYECKU BBICTPOEH,
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JIACHUTIIIMHEL U BEISBIECHHE
CITOCOOHOCTH 00y4aromerocs
BBIOMPATh U IPUMEHATh
COOTBETCTBYIOIIHUEC
MPUHLIMIIBI 1 METOBI
PEIIEeHNUS IPAKTUIECKUX
mpooJieM, OIU3KUX K
npohecCUOHANBHOMN
ESITENBHOCTH;

3amanue Ne3 — 3amanue Ha
MPOBEPKY YMEHUH 1
HaBBIKOB, MOJTYYCHHBIX B
pe3yibTaTe OCBOCHHUS
JIACHATIINHEI

MPUBEICHBI HE BCE HEOOXOIUMBIC BBIKITAIKH,
UCIIOJIBb30BaHa NMpodeccHoHaIbHAS JIEKCHKA.
3ajaHust perieHbl YaCTHYHO.

-«2» (Hey10BJIE€TBOPUTEIBHO)— OTBETHI HA
TEOPETUUYECKYIO YaCTh HEIPABUIILHBIC MU
HETIOJIHBIe. 3aJaHusI He PeLICHBI

KypcoBas padora
YK-2

YK-4

OIIK-5

OIIK-6

Kypcoas paboTa — 310
CaMOCTOSATEIPHOE HAYIHOE
HCCIIEJOBaHNE, BBITIOIHIEMOE
CTYZIEHTOM B COOTBETCTBUH C
y4eOHBIM IUTAHOM, CITy’Kallee
yIITyOIeHHOMY TTO3HAHHIO
M30paHHOTO MpeaMeTa U
SIBIISTFOIIIEECS OHOM U3 hopM
OTYETHOCTHU CTYACHTA I10
UTOraM OOyUYCHHS 32
COOTBETCTBYIOIIUNA CEMECTP.
3amuTa KypcoBoi paboTh
IMPpOBOAUTCH o0 Hay4YHBIM
pYKOBOAUTETEM, THOO
KOMMCCHEMN, COCTOSIICH 3
npenopaaBateneii kKadeapsl.

Ha 3amuTy cTyneHT qomKeH
MOATOTOBUTH AOKJIAJ MO CBOEH
paboTe, B KOTOPOM JIOJIKCH B
KpaTkoi popme:

- 000CHOBaTh aKTyaJIbHOCTh
TEMBI, €€ IPAKTUYECKYIO
3HAaYMMOCTb, IPUYUHBI €€
BBEIOOPA;

- OTIPEJENNTh ENb U 3a1a4H
paboTEhI, peaMeT U 00BEKT
WCCIIEJOBaHMS;

- 0000IIUT PE3yIBTaTHI,
MOJTy4eHHBIE B paboTe;

- apryMEHTHPOBAThH
NPe/II0KEHHs] 1 PEKOMEH/1allHH,
IIPUBE/ICHHBIE B KYPCOBOM
pabore.

B noxmane cryaeHty ocoboe
BHHUMAaHUEC HYKHO YJCIUTH
BbIBOJIaM U NIPECAJIOKCHUAM,
KOTOPBIC U COCTaBIISIOT
MpeIMET 3aIUThL, He
PEKOMEHYETCS N3JIHIIHEE
BHUMaHHE YAEIATh U3JI0KEHHIO
00IIEM3BECTHBIX MOJIOXKEHUH,
TEOPETHYECKUX MATEePUAIIOB,
BBICKa3bIBAaHU N JCKJIapaTUBHOT'O
xapakTtepa. Jloknan Moxer
COTIPOBOKIATHCS 3JIEKTPOHHOU
Mpe3eHTalel OCHOBHBIX
MOJIOXKEHUH paboThI, B TOM
YHCIIC TIPEJICTaBJICHHBIX B BUJIE
Tabnuu, rpaguKoB, AUArpamMm,
CXEM.

«OTnu4yHO» - B paboTe NOMHOCTBIO U BCECTOPOHHE
OCBEIILICHBI BCE 0€3 NCKITIOYEHUSI BOIIPOCHI TEMBI U
IUTaHa PabOThI, UCCIEAOBAHBI TEOPETHIECKHUE MHEHUS
[0 pacCMaTpUBAEMOMY BOIIPOCY, OCYLIECTBIIECH
aHaJIU3 IPAKTUKH IPHUMEHEHHS COOTBETCTBYIOLIETO
3aKOHOJIATEIbCTBA, U3JI0KEHa COOCTBEHHAS TTO3UIINS
o0ydaroIerocs o paccMaTpHBaeMOMY BOTIPOCY;
odopmiieHHrEe pabOTHI MOJIHOCTHIO COOTBETCTBYET
TpeGOBaHUAM, YCTAaHOBICHHBIM METOANYECKUMU
PEKOMEHAALUSAMH I10 ITOJTOTOBKE KYpCOBBIX PaboT;
«Xopormoy» - paboTe coaepKaHUEe PaCKPHITO Ha
JIOCTaTOYHOM TBOPYECKOM YPOBHE, COAEPIKATEIEHO
paccMOTpeHbI OT/EIbHBIE BOIPOCH IIaHa, COOpaH 1
MIPOAHATU3MPOBAH 3HAUNTEIbHBIN 00BEM
(haKTHIECKOTO M CTATHCTHYECKOTO MaTepHaa.
OnHako B paboTe UMEIOT MECTO OTAEIbHBIC
HETOYHOCTH, HE3HAYUTEIILHBIE OIIMOKH, HEJOCTATKI
B ohopmiieHnH. Bo Bpems 3amuThl 00ydaromuics
OBbLT HETOCIIeIOBATEIICH TIPH OTBETaX Ha
MOCTaBJICHHBIE BOIPOCHI;

«Y 1OBNIETBOPHUTENILHO» - B paboTe Oosblieil 4acTbio
HPaBUIIBHO, HO HEIOCTATOYHO MOJIHO PACKPBITO
COJIepKaHNUE OCHOBHBIX BOIIPOCOB, OTCYTCTBYET
HaJuIexalas riyorHa aHanusza (pakTH4ecKoro u
CTaTHCTHYECKOTO MaTepuana. Pabore nmpucymu
OTJENbHBIE CTUIINCTUYECKUE U TPAMMATHUECKHE
OIIMOKH, €CTh HapyLICHHUs MPaBUII 0(OPMIIEHHS
KypcoBo# paboTel. Bo BpeMst 3amuThl 00yJaromuics
JlaBaJl He BCErJa IIPaBUIIbHBIE OTBETHI HA
MIOCTaBJIEHHBIE MPETIOAABATENEM BOIPOCHI.
«HeynosnetBoputensHo» - B pabote nomymmeHs!
CYIIECTBEHHbIE OLIMOKH B HU3JI0KESHUH
HIPOTPaMMHOTO MaTepHaa, UCTIOJIb30BaH JOBOJIBHO
Y3KHH KPYT TUTEPaTYPHBIX HICTOUHUKOB, HE
NPUBOAATCS (PAKTHYECKUE U CTATHCTHYECKUE
JnaHHbIe. Bo BpeMs 3amuThl 00ydaronuicss HEBEPHO
OTBEYaJl Ha IIOCTABJICHHBIE BOIPOCHI.
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Bo BpeMms 3aIUTHI CTYICHT
BIIPaBe MOJIb30BATHCS CBOEH
KypcoBoii paboroii. B xome
3aLIUTHI CTYICHT JOIKEH OBITh
TOTOB K OTBETY Ha JIFO00H
BOIIPOC B TpeJeax TeMbI
KypCOBO# pabOTEHI.
OreHuBaeTCs:

VYpoBEHb TEOPETUUECKOTO
M3JI0KEHUSI pacCMaTpPUBAEMOTO
BOIIPOCA;

YPOBEHb BJIaJICHUS MTPAKTHKON
MPUMEHEHHUS
COOTBETCTBYIOILIETO
3aKOHO/ATEIIbCTRA;

Ka4ecTBO 0(OPMIICHHS PadOTHI;
KyJIbTypa N3T0KEHHS
Marepuana;
OpHEeHTHPOBaHHOCTH B
y4eOHOI, Hay4HOIl 1 Hay4HO-
NPaKTHYECKOW IUTEepaType
—Jloruka u
apryMEHTUPOBAHHOCTD
W3JI0KEHHUS

I'pamoTHOE KOMMEHTUPOBAHHUE,
NIPUBEJICHNE TPUMEPOB.

6.3. TumoBble KOHTPOJbHbIE 3aaHUS WJIH HHbIE MaTepHaJbl, HEOOXOAUMBIE [JIsl
npoueaypbl OUEHUBAHUS 3HAHUH, YMeHHUI, HABbIKOB H(WJIHM) ONbITA [IeATEIbHOCTH,
XapaKTepu3yIIUX J3Tanbl  (OPpMHPOBAHUS  KOMIIETEHIHMii B  Mpoiecce  OCBOEHHS
o0pa3oBaTe/IbHON NPOTrPaAMMBbI

6.3.1. TunoBbIe 3a1aHuA 1JIs1 MPOBEAEHUS TEKYIIETr0 KOHTPOJS 00y4aIOIIUXCS

Tema 1. [lonsiTHE U IPU3HAKU IOPUANUECKOTO JOKYMEHTA

1. Yro Takoe JOKyMEHT?

2. YHubukanys v cTaHAapTU3aus T0KYMEHTOB.

3. Oxapakrepu3yiiTe 3HaYeHHE IOPUIUUECKOT0 JOKYMEHTa KaK MpaBoBOM (OpMBI Mepeiaun
IOPUANYECKH 3HAYUMON HH(pOpMaluu

Tema 2. ®yHKIMM U KTacCUPUKALMS FOPUINIECKUX IOKYMEHTOB

4. Tlepeuncnute GyHKIIUN FOPUTAYECKOTO JOKYMEHTA

5. Kakue ObiBatoT oO1ue GpyHKIUN

6. [lepeuncnure BUAbI IOPUAUYECKUX TOKYMEHTOB

Tema 3. OcHOBHBIE TpeOOBaHMS K COCTABJICHUIO U 0(OPMIICHUIO TOKYMEHTOB

7. Kakoit hopmaT Oymaru UCHoIb3yeTcs sl H3rOTOBJICHUS TOKYMEHTOB?

8. Ilepeuncnute TpeGoBaHUSA K O)OPMIICHUIO JOKYMEHTOB

9. OnumuMTe NpeuMyIlIecTBa UCIOJIb30BaHUs CTAaHIAPTHBIX (pOpMaTOB OyMaru U yHU(PUKAUU
JOKYMEHTOB

Tema 4. DTansl Co31aHNS IOPUINUECKOTO JOKYMEHTA

10. Onummute npouecc MoAroToBKH U 0(popMIIeHUS IOPUIUIECKUX TOKYMEHTOB.

11. Ilepeunciute 3Tansl O CO3AAHUIO IOPUINYECKOTO JOKYMEHTA

12. Ykaxute 0cOOEHHOCTH pa3pabOTKU OTJEIBHBIX IOPUANYECKUX TOKYMEHTOB.

Tema 5. Opranu3anuoHHbIe TOKYMEHTbHI U HH()OPMALIMOHHO-CITPAaBOYHBIE JJOKYMEHTHI

13. YTo Takoe OpraHu3alioOHHbIE JOKYMEHTHI?

14. IlepeunicnuTe OCHOBHBIE ITPAaBHJIa COCTABICHUS U 0(OPMIICHHS YCTaBOB, MOJIOKEHUM, HUHCTPYKIUI
15. Oxapakrepusyiite npouenypy opopmieHus 3asBICHUN, TOBEPEHHOCTENH U PaCIHCOK
Tema 6. FOpunnyeckas TeXHuka

16. Yto Takoe ropuaudeckasi TEXHUKa?
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17. Ilepeuncinte OCHOBHBIE TPUEMBI U CPEJCTBA IOPUINYECKON TEXHUKH MPHU COCTABICHUH
IOPUJIMYECKOTO TOKYMEHTA.

18. Onumute BUABI OPUANIECKON TEXHUKH

Tema 7. JleeKThl B IOPUIUYECKUX TOKYMEHTAX

19. Yrto Takoe nedeKT B FOPUIANIESCKOM IOKYMEHTE

20. Onumure BUABI 1e(EKTOB B IOPUIHUECKOM JOKYMEHTE

21. Kakue pacnpocTpaHeHHBIE OITMOKH OBIBAIOT B FOPUINYECKUX JOKYMEHTaX?
Tema 8. Opranuzanus TOKyMEeHTO000pOTa

22. Yrto Takoe JOKyMEHTOOO00pOT?

23. IlepeuncnuTe TpU OCHOBHBIE ITOTOKA JJOKYMEHTAIIUU

24. Yt0 TaKoe 3JIEKTPOHHBIC CUCTEMBI YIIPABICHUS JEIONPOU3BOICTBOM?

BOo~NoGa~WONE

15.
16.

17.
18.
19.
20.
21.

0.
11.
12.
13.
14.

IIpumepHas TemaTuka pegeparos

®opmatel Oymaru, UCIOJIb3yeMbIe Il U3TOTOBJICHHS YIIPABICHUYECKUX TOKYMEHTOB.
CooTHOIICHNE pa3MepOB U IUIOIIA/Iei CMEKHBIX (POPMATOB.

[TpenmymiecTBa UCIONB30BAaHUS CTAaHAAPTHBIX (OPMATOB OyMaru v yHU(UKALUU TOKYMEHTOB.
TpeboBanus K 0POPMIICHUIO TOKYMEHTOB.

[Tonsitue pexBusnta. Cocras, Cofep KaHNe U PACIIONIOKEHIE PEKBU3UTOB.

[paBuna opopMiIeHUs] PEKBU3UTOB ISl PA3IMYHBIX BUJIOB JIOKYMEHTOB.

OTtansl co3/1aHus IOPUANIECKOTO JOKYMEHTA.

OcobeHHOCTH Pa3pabOTKH OTAEIbHBIX FOPUINUECKUX JOKYMEHTOB.

[ToHsiTHE OpPraHU3aMOHHBIX TOKYMEHTOB.

OcHOBHBIE IIPaBUJIa COCTABJIECHUS U OPOPMIICHHSI YCTABOB, MOJIOKEHUM, MHCTPYKIUI.
[TonsiTHe MH(MOPMAIIMOHHO - CIIPABOYHBIX TOKYMEHTOB.

[ToHsiTHE M NIPU3HAKH IOPUIMYECKOTO JOKYMEHTA.

YHUuUKaM U CTaHAapTH3ANNS JOKYMEHTOB.

3Ha4yeHue IPUIUUECKOro JOKYMEHTa KaK IpaBoBoi (opMbl Iiepeiaun FOpUANYECKH 3HAUMMOi
nHpOpMannu.

OO6ume GyHKIMY IOPUINIECKUX TOKYMEHTOB.

[IpaBoycTaHOBUTENbHAS, TPABOPEATU3ALMOHHAS M IPABOOXPAHUTENbHAS (PYHKITUH
IOPUINYECKUX TOKYMEHTOB.

VY nocroBepuTenbHas M KOHTPOJIbHO-HAI30pHAsT (YHKIUN IOPUIMYECKUX JOKYMEHTOB.
Kpurepuu knaccuukanuy IOpuaAnYECKUX T0KYMEHTOB.

3HavYeHne KITaCCUPUKAINH IOPHITICCKAX TOKYMEHTOB.

Bupl ropuueckux JOKyMEHTOB.

OcHoBHBIE TPEOOBAHUS K COCTABICHUIO M O(OPMIICHHUIO JOKYMEHTOB.
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6.3.2. TunoBble 3aJaHus 1JIs1 IPOBEAEHNsI MPOMEKYTOYHOM aTTeCTAIUN 00YyUAIOIIUXCS.
HpOMC)KYTO‘-IHaSI arrecranuya 1no AUCHUIIIINHE «HpaKTI/IKYM MO0 COCTAaBJICHUIO HOPUIAUYCCKUX
JIOKYMEHTOBY» MPOBOAUTCS B (hOpME IK3aMeHa + KypcoBasi padora.

3ananus 1 Tuna (TeopeTHYecKHil BONPOC HA 3HAHHE 0a30BbIX NMOHSATHI NpPeIAMeTHOM
00J1aCTH JUCHUILINHBI):
BOIIPOCHI K IK3aMEHY

Tewma 1. [lonsiTHE U IPU3HAKH IOPUAMYECKOTO JOKYMEHTA

1. Yto Takoe TOKyMEHT?

2. VHupuUKanus 1 craHAapTU3aLus J0KyMEHTOB.

3. OxapakrepusyiiTe 3Hau€HHE IOPUIMYECKOT0 JOKYMEHTa KaK MpaBOBOM (OpMBI Iepenadu
IOPUINYECKH 3HAUUMOW HHPOpMaLIUU

Tema 2. OyHKIMH U KIaCCUPUKAIHS FOPUINIECKUX TOKYMEHTOB

4. Ilepeuncnure GyHKLIUU IOPUIUUECKOTO JOKYMEHTA

5. Kakue ObiBaroT oOmme GpyHKIUN

6. Ilepeuncnute BUJIbI FOPUINYECKUX TOKYMEHTOB

Tema 3. OcHoBHBIE TpeOOBaHHS K COCTABJICHUIO U O(OPMIICHUIO TOKYMEHTOB

7. Kakoii popmaTt Oymaru ucnosb3yeTcst Ui U3roTOBICHHS JOKYMEHTOB?

8. Ilepeuncnure TpeboBaHUs K 0OPOPMIICHUIO JOKYMEHTOB

9. OnuiuuTe NpeuMyllecTBa HCIOJIb30BaHUS CTAHIAPTHBIX (OpMaToOB Oymard M yHU(UKALUH
JIOKYMEHTOB

Tema 4. Otansl co3aHus IOPUAUUECKOTO TOKYMEHTA

10. OnummTe npouecc moAroTOBKH U 0(pOpMIICHHS IOPHINIECKUAX TOKYMEHTOB.

11. Ilepeuncante 3Tarbl O CO3/1aHUI0 FOPUIUUYECKOTO JOKYMEHTA

12. Ykaxute 0cOOEHHOCTH pa3pabOTKU OTIACIBHBIX IOPUANYECKUX TOKYMEHTOB.

Tema 5. OpranuzannoHHbIe JOKYMEHTBI U HH()OPMAIMOHHO-CIIPABOYHBIE JOKYMEHTHI

13. Yto Takoe OpraHu3alioOHHbIE JOKYMEHTbI?

14. Ilepeuncnure OCHOBHbIE NpaBUJIa COCTaBIEHUS M O(GOPMIICHHUS YCTaBOB, IIOJOXKEHUH,
MHCTPYKIUHI

15. OxapakTepu3yiite npoueaypy ohopMiIeHuUs 3asBICHUHN, TOBEPEHHOCTEN U PaCIIUCOK

Tema 6. FOpunuueckasi TeXHUKa

16. Yto Takoe ropuauveckas TEXHUKa?

17. Ilepeuncnnure OCHOBHBIE INPUEMBI U CPEACTBA IOPUAMYECKONM TEXHUKH IIPU COCTABICHUU
IOPUANYECKOTO JOKYMEHTA.

18. OnuiuTe BUIBI FOPUIUYECKONU TEXHUKH

Tema 7. JleexThl B IOpUIMUYECKUX TOKYMEHTAX

19. Yto Takoe AedeKT B FOPUIANUECKOM TIOKYMEHTE

20. Onummmre BUBI 1e(EKTOB B FOPUIHMUECKOM JOKYMEHTE

21. Kakue pacnipocTpaHEeHHbIE OIIMOKHU OBIBAIOT B IOPUANYECKUX TOKYMEHTaX?

Tema 8. Opranuzanus 10KyMeHTOO000pOTa

22. Yrto Takoe JOKyMEHTOO0O0pOT?

23. IlepeuncauTe TpU OCHOBHBIE TOTOKA JOKYMEHTALUU

24. YTo Takoe 3JIEeKTPOHHBIE CUCTEMBI YIIPABICHUS J1€I0MPOU3BOICTBOM?

3aganus 2 Tuna (3alaHUe HA aHAJIMU3 CUTYalUMH U3 NPeIMeTHOH 00/1aCTH AUCHUILIMHBI U
BbISIBJICHHE CIOCOOHOCTH 00y4amolerocs BbIOMPaTb M NPUMEHATH COOTBETCTBYIOLIHE
NPUHLIMIIBI U METOAbI PELICHUsS] NIPAKTHYECKHX MPodIeM)

3amaua 1.

[TpoBenuTe MpaBOBYIO SKCHEPTU3Y HOPMATUBHOIO ITPABOBOI0 aKTa M COCTaBHTE 3aKIIIOUEHHE.
B 3akimoueHnn He0OX0MMO YKa3aTh:

- (hpopmy HOpMATHUBHOTO MPABOBOTO AKTA;

- Ha3BaHME HOPMATHBHOI'O IIPAaBOBOTO aKTa;

- PEKBU3UTHI HOPMATHUBHOIO [TPAaBOBOI'0 aKTa;

- KOJIMYECTBO YacTeH, pa3/ieioB, IJ1aB, CTaTEl B HOPMATUBHOM IIPABOBOM aKTE;
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- IPUYHHBI, MOTHBBI, LIEJIM IPUHATHAS HOPMAaTUBHOI'O NPABOBOTO AKTa;

- 00I1IeCTBEHHBIC OTHOIICHUS, PETYIUpYyeMble JaHHBIM HOPMAaTHBHBIM IIPAaBOBBIM aKTOM;

- XapaKTEepUCTUKY HOPMATHUBHOIO IIPABOBOT0 aKTa IO JACHCTBHUIO BO BPEMEHH, B IIPOCTPAHCTBE
U TI0 KpYTYy JIUL;

- JOCTOMHCTBAa HOPMAaTHBHOIO IIPaBOBOrO akTa (CpaBHUB €ro ¢ JAEHCTBYIOUIMMHU
HOPMAaTUBHBIMM aKTaMH, A€MCTBOBABIIMMU paHee, C MEXKAYHAPOAHBIMU aKTaMH);

- HE/IOCTAaTKH, B 3aBUCUMOCTH O HAJINYMS FOPUINYECKUX J1e(EKTOB;

- PEKOMEHJAIMK 10 JMKBUAALMH BBISIBICHHBIX HEJIOCTATKOB (110 PEKOMEHAALNN Ha Ka)Jbld
BBISIBIICHHBIN HEJJOCTATOK).

Bapuant 1

1. JloxymeHTHpOBaHHE TPYAOBBIX OTHOIICHHUN (pe3iome, 3asBIIEHUE, TPYAOBOH JIOTOBOP,
IIPUKA3 10 JUYHOMY COCTaBY, TPY10Basi KHUXKKA, JIMYHOE JEII0. .. ).

2. TpeOoBaHMs K COCTaBJICHHIO MPUKa3a 10 OCHOBHOU JESATEIbHOCTH.

3. CocTaBbTe IpHUKa3 10 OCHOBHOMW JEATEIBHOCTH (B IIPUKA3€ TOJKHO ObITh HE MEHEE YEThIPEX
MTYHKTOB).

Bapuant 2

1. Yaudukanus u ctanaapTusanus B aenonpousBojactse. [lonstue o 6maHkax, BUIbl OJaHKOB,
TpeOOBaHUSI K W3TOTOBJICHUIO, YYETY W XpaHCHHIO. YHUQHUIMPOBAHHBIE (DOPMBI JTOKYMEHTOB,
MIPUMEHSIEMbIE B YITPABJICHUU.

2. TpeOoBaHMS K COCTaBJICHHIO 3asBICHHM.

3. CocraBuTh 3asBienue (o nmpuéme Ha padory. O0 yBombHeHHH. O MPEI0CTaBICHUH OTITYCKA)

Bapuant 3

1. 3HaueHue MOKyMEHTa B ynpaBiieHuu, ero ¢pyakuuu. Knaccudukamus qokymenTtos. [lonstue
FOPUANYECKON CHIIBI.

2. TpeOoBaHMS K COCTABICHHUIO TOBEPEHHOCTH.

3. CocTaBUTh TIOBEPEHHOCTH OT (PU3UICCKOTO JIUTIA.

3aganusa 3 Tuna (3aJaHue HA NPOBEPKY YMEHUH M HABBIKOB, IIOJyYeHHBIX B pe3yJbTare
OCBOEHHSI THCIUTIJINHDI)
Bonpoc Nel. FOpunnyeckas cuiia JOKyMEHTa - 3TO
Tun orBera: MHOrME U3 MHOTUX
BapwnaHnTsl 0TBETOB:
1. cBOHCTBO OQHIIMATBHOIO JOKYMEHTa, COO0IIaeMoe eMyY AEHCTBYIOIUM 3aKOHO1aTeIbCTBOM
2. CBOWCTBO O(HIMAIBHOTO JOKYMEHTa, CO00IaeMoe €My JEHCTBYIOIIMM 3aKOHOJATENIbCTBOM U
YCTAHOBJICHHBIM MOPSAIKOM 0(POPMIICHHS
Bonpoc Ne2. Kakoit popmat Oymaru ucnosiab3yercs Juisi U3TOTOBJIEHUS OJJaHKOB PE30HOIUT?
Tun orBera: MHOrMe U3 MHOTUX
Bapuants! otBeToB: 1. A5 A6 2. A4 A5 3. A6 A4
Bonpoc Ne3. YUro He siBisieTcs MPU3HAKOM aKTa?
Tun orBera: MHOTHE U3 MHOTHX
BapuanTs! oTBeTOB: 1. ycTaHOBIEHHE (PAaKTUUECKOTO COCTOSIHME A€ U OTPaKEHHUE €ro B aKTe;
2. coctaBiieHuE B CBOOOIHOM opme
3. KOJUIETHaJIbHOCTh COCTaBIICHUS.
Bompoc Ne4. Kakast 4acTh NOCTaHOBIIEHUS COAEPKUT HOPMATUBHBIE ITOJIOKEHUSI I ITOPYIEHUS?
BapuaHTsl 0TBETOB:
1. Koncrarupyromas;
2. BBogHas.
3. PacniopsiaurenbHasi;
Bonpoc NeS. He siBisieTcst ZOKYMEHTOM, KOTOPBI HHULIUMPYET PELICHUE!
Tumn orBeTa: MHOTHE U3 MHOTHX
BapuaHTsl 0TBETOB:
1. mpoekT nokymeHTa
2. 3aKJII04YEHNE
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3. JOoKJIaJaHas 3aIlucKa

Bompoc Ne6. B coctaB nHGOopMaIrimoHHO-CIIPaBOYHBIX JOKYMEHTOB HE BXOJIUT:

BapuaHTbl OTBETOB:

1. yka3aHue;

2. TOKJIaHas 3aIlKcKa;

3. cBOKA.

Bonpoc Ne7. Kakue pazmeps! mpudToB peKOMEHIYETCsl UCIIOIb30BaTh MpU 0GOPMIICHUH TOKYMEHTOB
cornacao 'OCT P 7.0.97-20167

Tun orBera: MHOrMe U3 MHOTUX

Bapuantsl 0TBETOB:

1.Ne 12, Ne 13, Ne 14; 2. Ne 11, No 12, Noe 14 3. . Ne 12, Ne 14, Ne 16

Bompoc  Ne§. Bum uH(pOpManmoHHO-CIIPaBOYHOM  JIOKYMEHTAllUM, SIBJISIOIICHCS  CIOCOOOM
OIepaTUBHOTO MH()OPMAIIMOHHOTO 0OMEHA MEXTy OPraHU3aAIUSIMH, HA3bIBACTCS:

Tun orBera: MHOrMe U3 MHOTUX

BapuaHTbl 0TBETOB:

1. noKkyMeHTaIuei ciy>keOHOoro MmoJib30BaHUs

2. OTYETOM

3. mepenucKoi

Bormpoc Ne9. Jlatoit 40mKHOCTHOW MHCTPYKIIMU SIBIISIETCA JaTa:

Tun orBera: MHOrue U3 MHOTUX

BapunaHnTsl 0TBETOB:

1. ee cocTaBieHus;

2. ee yTBEPKJICHUS;

3. 03HAKOMJICHHUS C HEll paboTHUKA

Bompoc Nel(0. Ha kakom »sTame yTBEp)KTAIOTCS aKThl O BBIACICHUH JTOKYMEHTOB C HCTEKIIUMHU
CpPOKaMH XpaHEHUS K YHUUTOKEHUIO?

Tun orBeta: MHOrME U3 MHOTHX

BapuanTsl 0TBETOB:

1. /1o yTBepx’AcHUS ONUCEN el

2. Ilocne yTBepKaeHUsl OUCEH Ael

Bormpoc Nell. Korjga 10KyMeHT SIBJISIETCSI MCTIOJITHEHHBIM?

BapuaHTbl 0TBETOB:

1. Kak TOnbKO TOKYMEHTY IPUCBOEH PErUCTPALMOHHBINA HOMED;

2. Kornma paccmaTpuBaeMblii B JJOKYMEHTE BONPOC pa3pelieH MOJHOCTBhIO M NEPENHcKa MO HEMY
3aBEpIICHA;

3. Korga 10KyMeHT Moiay4eH KOHEYHBIM a/IpecaToM.

Bonpoc Nel2. Yro BkiIro4aeT B ce0sl TEXHUUECKOE UCTIOJTHEHHE JOKYMEHTA!

BapuaHTbl 0TBETOB:

I. TOAroTOBKY MpoOeKTa JOKYMEHTa, Ha0Op M pacrmedaTrky TEKCTa IMPOEKTa, KOPPEKTUPOBKY
CoJIep>KaHusl JOKYMEHTA MOCJe COTiacoBaHus, opopMieHrne (PMHATHLHOTO BapHaHTa JJOKYMEHTA;

2. TpeAoCTaBICHHME paCeyaTaHHOro IPOEKTa JIOKYMEHTa pYKOBOJUTENIO Ha COIJIaCOBAHME,
yCcTpaHEeHHe HeTOUYHOCTEeH, HaOOp OKOHYATEIHHOTO JOKYMEHTA;

3. cocTaBlIeHHE JOKYMEHTa Cpa3y B OKOHYATEIHLHOM BapUaHTE, €ro MOJMHUCAHHE y PYKOBOJIUTEIIS,
OTIpaBKa JOKYMEHTa aJipecary.

Bonpoc Nel3. Konust yactTu JOKyMEHTa, KOTOpas 3aBepeHa B ONPEACICHHOM MOPSIKE, 3TO:

Bapuantsl oTBETOB:

1. a5IeKTpOHHAs KOMUS;

2. nyOnuKar.

3. BBINIHUCKA,;

Bompoc Nel4. Camo noHsATHE «OpUANYECKAs TEXHUKA BIIEPBBIC CHOPMYITUPOBAT ...

BapwnaHnTsl 0TBETOB:

1. IMapsb JIyn MoHTecKbe

2. Uepemus benram

3. Pymons¢ Hepunr
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4. ®ponacuc bakon

Bomnpoc Nel5. Imeet Jin 10pUIUUECKYIO CHITY TOKYMEHT, OJTYyYeHHBIH 10 (DaKCUMUIIBHOM CBSA3U?

Tun orBera: MHOTHE U3 MHOTHX

BapuaHTbl 0TBETOB:

1. na

2. Aa, IO COTJIAIIEHUIO CTOPOH MH(POPMAIIMOHHOTO OT/IeNa

3. HeT

Bonpoc Nel6. [TonnuHHUK JOKYMEHTa — 3TO:

BapuaHnTs! 0TBETOB:

1. IlepBbIit MM €IMHCTBEHHBIN SK3EMIUISIP TOKYMEHTA.

2. DK3eMIUISIp T0KYMEHTa, C KOTOPOTO CHSATA KOIHUS.

Bomnpoc Nel7. JlokymeHT — 3T0:

Bapuants! orBetoB: 1. 3adukcupoBanHas Ha MaTepUaIbHOM HOCHTENE MHPOPMALUS C PEKBU3UTAMH,
MO3BOJISIOIIMMU €€ UAECHTU(PHUIIUPOBATS.

2. Hocurens nHGOpMAIIUH, UCTIOIB3YyEMON B IEISAX PETYIMPOBAHUS COIUATBHBIX OTHOIICHUH.

3. Undopmanusi, 3aduKcrupoBaHHAs TFOOBIM CITOCOOOM Ha JIFOOOM HOCHUTEIE.

Bonpoc Nel8. B uem 3akitouaercs Leiab perucTpauu J0KyMEHTOB?

BapuanTs! 0TBETOB:

1. obecrieunTh UX y4er

2. KOHTPOJIb

3. OBICTPBII TOUCK

4. Bce BBIlIEHA3BAHHOE

Bonpoc Nel9. PekBu3uT — 00s13aTeNIbHBII 3JIEMEHT:

BapuanTsl 0TBETOB:

1. mpucymuii onpenesreHHOMY BUAY JOKYMEHTa

2. IPUCYILIUM 3TIEMEHTY

3. mpHUCYIIHA KaK OOIIHiA

4. HeT MPaBUIBHOIO OTBETA

Bomnpoc Ne20. ITo cdepe cBoero neiicTBus pacropsAUTENbHBIE JOKYMEHTHI JEIATCS Ha:

BapuanTs! 0TBETOB:

1. dpenepanbHOTO YPOBHS, pErHOHAILHOTO YPOBHS, IIPABOBHIE aKThI OpraHU3aIINH;

2. KOJUIEKTUBHBIE U UH/IUBUyaJIbHBIE;

3. IpaBOBbIE AKThl OpPraHU3alMii, IPABOBBIE AKThl UX CTPYKTYPHBIX MOJPA3AEICHUM.

Bonpoc Nel. OCHOBONOJIOKHUK yUEHUS O FOPUIANUECKON TEXHUKE

BapwnaHTb!l 0TBETOB:

1. N1. bentam

2. P. Uepunr

3. III. MoHTecKbE

4. ®. bakoH

Bonpoc Ne2. IOpunndeckas cuiia JOKyMEHTa - 3TO

Tun orBera: MHOTHE U3 MHOTHX

BapuaHTsl 0OTBETOB:

1. cBOICTBO OQUIIMAIIBHOTO TOKYMEHTA, COO0IIaeMOe eMy JIeHCTBYIOIINM 3aKOHOJAaTEIbCTBOM

2. cBOICTBO O(UIMANTBHOIO JOKyMEHTa, COO0IIaeMoe eMy JEHCTBYIOIIMM 3aKOHOJATENbCTBOM U
YCTaHOBJICHHBIM HOPSAIKOM 0(hOpMIIEHUS

Bonpoc Ne3. Kakoif BapuanT (opMyIMpOBKH IyHKTa paclopsIuTEeIbHON YacTH NpHKa3a SBISETCS
MIPaBUJIbHBIM?

BapuaHTsl 0TBETOB:

1. I'maBHOMY Oyxranrepy HOArOTOBUTb W TNPEACTaBUTh Ha YTBEP)KJIEHHE CMETY pacxoioB Ha
komaHupoBku B 2020 r. B cpok 10 20.01.2020.

2. I'maBHomy Oyxranrepy mutpueBy [I.JI. moAroToBUTh M MpPENCTAaBUTh HA YTBEPXKIECHUE CMETY
pacxonoB Ha komanaupoBku B 2020 1. B cpok 10 20.01.2020.

3. I'maBHomy Oyxranrepy OOO «Arar» IIJI. [IMuTpueBy NOATOTOBUTH M TPEJICTABUTh Ha
yTBepskaeHue B cpok 110 20.01.2020 cmery pacxonoB Ha komMaHaupoBKu B 2020 T.
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4. Ilopyunts TiaBHOMY Oyxranrepy Jmutpuery I1.JI. moaroToBUTh U MpeaCTaBUTh HA YTBEPIKICHUE B
cpok 110 20.01.2020 cmety pacxonoB Ha komMaHIupoBKHU B 2020 T.

Bomnpoc Ne4. Kakoit TOKyMEHT OTHOCUTCSL K HEPETUCTPUPYEMBIM?

Tumn orBeta: MHOrME U3 MHOTHX

Bapuantsl 0TBETOB:

1. [Tucsmo-3amnpoc.

2. Xanoba rpaxmaHuHa.

3. ConpoBOAUTEILHOE TUCEMO

4. PexnaMHOE UCHMO.

Bompoc Ne5. Ha 6ranke 1oKyMeHTa pacioioKeHHE PEeKBU3UTOB MOXKET OBITh:

Tun orBeTa: MHOTME U3 MHOTUX

Bapuantbl 0TBETOB: 1. IPOIONBHBIM U YTJIOBBIM

2. YTIIOBBIM U CTOJIOOBBIM

3. YIJIOBBIM M HONEPEYHBIM

Bompoc Ne6. Utro nmomkeH caenath paOOTHHK OpPTaHHW3AIMM, BU3UPYIOIIUN JOKYMEHT, €CJIM OH He
COIJIACEH C €ro cojepKaHuemM?

Tun orBeta: MHOrME U3 MHOTHX

BapuanTsl 0TBETOB:

1. OTka3arbcsi OT BUSUPOBAHUS JOKYMEHTA.

2. 3aBU3UPOBATh IOKYMEHT, BBIPA3UB CBOE€ MHEHUE

Bormpoc No7. UeMm BHeIIHE OTIIMYAETCS TPOCKT JOKYMEHTA OT €r0 OKOHYATEJIbHOTO BapuaHTa?
BapuanTbl 0TBETOB:

1. IIpoekT HE 00s3aTeNILHO OPOPMIIATH B TaKOW ke (GopMme, Kak Oyaymuid JOKYMEHT, JTOCTAaTOYHO
CaMoOTo TEKCTa;

2. Hapnuceio «1mpoekT» B BEpXHEM T0JIE CIIpaBa;

3. [IpoekTt odopmitsieTcs Ha ceHaTIbHOM OJaHKe.

Bompoc Ne8. IludpoBoii mnu OykBeHHO-IU(DPOBONW HACHTU(UKATOP JOKYMEHTA, BKIIOYAFOIIHIA
MOPSIAKOBBIML  HOMEp, JAOMNOJHSAEMBI MO KEJIAHUK HHJAEKCAMHM COIVIACHO  HCIIOJIb3YEMbIM
KJIaCCU(UKATOPaM, Ha3bIBACTCS:

Tun orBera: MHOrue U3 MHOTUX

BapunaHnTsl 0TBETOB:

1. perucTpallMOHHBIM HOMEPOM JOKYMEHTA

2. rpudom

3. naToi TOKyMeHTa

Bompoc Ne9. Kto yTBepx)mgaeT HOMEHKIATYypy JeNl OpTraHW3allid, OMUCH JOKYMEHTOB U aKThl O
BBIJICJICHUH IOKYMEHTOB K YHUUYTOKEHUIO?

BapwnaHTb! 0TBETOB:

1. DkcnepTHas KOMHUCCHS OPTaHU3ALUU.

2. PykoBonuTenb opraHu3aluy.

3. ApXuB, IPUHUMAIOIIUN JOKYMEHTBI JAHHON OPraHU3allii Ha XpaHEHHE.

Bonpoc Nel(. KakoB MakcUMalbHBIN CPOK HCTIOIHEHUS 00palleHnuii rpaxaan?

Tun orBera: MHOrME U3 MHOTUX

BapwnaHTbl 0TBETOB:

1. 15 nueit

2.45 nuen

3. 30 nuei

Bomnpoc Nel 1. Jlenonpou3BoACTBO -3TO

Tun orBera: MHOrMe U3 MHOTUX

BapwnaHTbl OTBETOB:

1. oTpacnp [AedATeIbHOCTH, OOECHEeYMBAOIIas JOKYMEHTHPOBAHME W OpraHU3aluio paboThl C
ouIIHaTHFHBIMHU JTOKYMEHTAMH

2. mpaBuIbHOE O(hOpMIIEHUE TOKYMEHTOB

3. opranuzaius JOKyMeHTO000pOTa B YUPEIKICHUN

25



4. COBOKYNHOCTb JIOKyMCHTOB, OTPQKAIOLUIUX YIPABJICHYECKYIO JEATENBHOCTh  YUPEIKICHUS
JOKYMEHTAI[HOHHOE 00ECTIeYeHNE YIPABICHUS

Bonpoc Nel2. HyxxHo 51 3aBepsTh I€YaThIO0 OpraHU3alli TPUKA3bl PYKOBOIUTENA?

Tun orBera: MHOrMe U3 MHOrUX

BapuaHTs!l 0TBETOB:

1. na

2. HeT

Bompoc Nel3. Kakue HOpMBI HNPUMEHSIOTCS JUIsl pacdyeTa YHUCICHHOCTU JAEJIONPOU3BOACTBEHHOTO
nepconaina’?

Tun orBeta: MHOrMe U3 MHOTUX

Bapuantsl 0TBETOB:

1. HOpMBI BpeMeHU

2. HOpPMBbI YIIPaBIIIEMOCTH

3. HOpMBI 00CTYKMBAHUS

Bonpoc Nel4. Kakoii BapuaHT 3arojioBka K NMUCbMY Bbl CYUTAETE MPABUIbHBIM?

Tun orBera: MHOrMe U3 MHOTUX

BapuaHTbl 0TBETOB:

1. 0 moroBope nocraBku

2. O HEeBBINOHEHUH ToroBopa ocTaBk oT 12.08.2005 Ne 45/67.

3. 0 HEBBIIIOJHEHUH JI0TOBOPA

Bonpoc Nel5. JlomkeH 1 UCIIOJIHUTENb, TOATOTOBUBLINM TEKCT MMCbMa, BU3UPOBATH JOKYMEHT?
Tun orBera: MHOrue U3 MHOTUX

BapunaHnTbl 0TBETOB:

1. na

2. HeT

Bompoc Nel6. Kakoe yrBepkeHue sBIS€TCS PaBUIbHBIM?

Tun orBera: MHOrMe U3 MHOTUX

BapuaHTsl OTBETOB:

1. B xaxpol opraHuzanuu JOJDKHA OBITH CBOJHAs HOMEHKJIATypa Jel U HOMEHKJIATypbl Jell
CTPYKTYPHBIX IIOJpa3AcICHUN.

2. B xax10i opraHn3anuy 10JDKHA OBITH CBOHAS HOMEHKIIATypa JEll.

3. B kax10# opraHu3aium JOHKHbI ObITh TOJIBKO HOMEHKJIATYPBI J1e] CTPYKTYPHBIX Opa3/IeIeHui.
Bonpoc Nel7. Kako#i u3 nepeuncieHHbIX peKBU3UTOB HE OTHOCUTCS K PEKBU3UTAM YIOCTOBEPEHUS?
Tun orBera: MHOrME U3 MHOTUX

BapwnaHTb!l 0TBETOB:

1. I'pud yrBepxaeHus

2. Busa cornacoBanust

3. moAnuch

Bonpoc Nel8. Kakoe nuceMo 3aBepsercs neqarbo?

Tun orBera: MHOrME U3 MHOTHX

BapwnaHTbl 0TBETOB:

1. rapanTHitHOE UCHMO

2. KOMMepUecKoe MPeI0KEHHUE

Bonpoc Nel9. Kakoif tokyMeHT TpeOyeT yTBepkKIeHUS pyKOBOAUTENIEM OpraHu3aun?
BapwnaHTbl OTBETOB:

1. ITonoxenue o OyxraaTepuu.

2. CrpaBKa 0 33JI0J5KEHHOCTH MTPEATNPUATHSL.

3. IInceMo-3arpoc 0 IpeAoCTaBIeHUH HHPOPMALIUH.

4. ITpoTOKOJI 3acelaHus COBETA JUPEKTOPOB.

Bonpoc Ne20. K nokymeHTam, moJuiexaiium 00s13aTeIbHOMY KOHTPOJIIO, OTHOCSITCS:

Tumn orBeTa: MHOTHE U3 MHOTHX

BapuaHTsl 0TBETOB:

1. TOKYMEHTBI BHIIIECTOSIIIIUX OPTaHOB

2. pacnopsiAUTENbHBIE JOKYMEHTBI JAHHON OpraHU3alllY;
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3. BaXHBIC CIIENM(PUICCKHE TOKYMEHTHI, CBOMCTBEHHBIC 3TOMW CHCTEME YIIpaBJICHUS, C KOHKPETHBIMU
CpOKaMI/I HUCIIOJIHCHUA
4. BCe

6.4. MeToauueckue MaTepuajbl, OINpeJesilOlHe NPOLEAYPbl OLEHHWBAHUSI 3HAHMIA,
YMeHHii, HABbIKOB U (MJIM) ONBITA /ESAITEIbHOCTH, XapaKTepU3yHIUX 3Tanbl (popMUpPOBaHUSA
KOMIIEeTeHIHIA.

C penplo ompeAeneHUs YpOBHSA OBJQJACHHUS KOMIETEHLMSMM, 3aKPEIUIEHHBIMHM 32
JUCUUIIMHOM, B 3aJaHHbIE MPENOJABATEIIEM CPOKU IPOBOJUTCA TEKYIIMH W IPOMEKYTOUHBII
KOHTPOJIb 3HaHWM, YMEHMH W HaBBIKOB KaXXJI0ro oOywaromierocs. Bce BUABI TEKyIIEro KOHTPOJIS
OCYILIECTBISIOTCS Ha IPAKTUYECKUX 3aHATUAX. VICKIIOYeHHME COCTaBISET YCTHBIM OIIPOC, KOTOPBIN
MOXET IMPOBOJUTHCS B Hayajle WIM KOHIE JEKUMH B TeueHue 15-20 MHH. C LEJIbI0 3aKpeIuieHUs
3HAHUW TEPMHUHOJOTMM MO JucuuiuivHe. IIpu oLeHke KOMIETeHUUH NPUHUMAEeTCs BO BHUMAaHHE
dbopMupoBaHue MpodeccuoHaAIbHOTO MUPOBO33PEHUS, ONPEIEICHHOIO YPOBHS KYJIbTYpPbI, STUYECKUE
HaBBIKH, a TAKXKE JIMYHBIE KauecTBa 00yJaromerocs GOpMupoBaHHsL.

[Tpouenypa oneHMBaHUS KOMIIETEHLIUN 00yUYalOIUXCsl OCHOBAHA Ha CIIEAYIOIINX CTaHJapTax:

1. TlepuonuuHOCTH MpOBEACHUS OLEHKH (1 pa3 B HEAeIN0).

2. MHOTOCTYIIEHYaTOCTh: OIIEHKa (KakK IpernojaBaTesieM, TaKk U OOYyYaroIIUMHUCA TPYIIbI) U
caMoolleHKa OoOydJaromerocsi, OOCYXIEHHE pe3yJbTaToB W KOMIUIEKC Mep M0 YCTPaHCHHIO
HEJIOCTATKOB.

3. EnuHCTBO HCHOIB3yeMOM TEXHOJOTUHM JUIsl BCeX OOYy4arolUXCsl, BBINOJIHEHHUE YCIOBUMI
COMOCTaBUMOCTH PE3yJIbTAaTOB OLIEHUBAHUSI.

4. CobmiofieHre TOCIIeA0BATEIbHOCTH MPOBEICHHS OLICHKH.

Texymas arrecranusi od0yqyaomuxcs. Texyias arrectanus oOy4arOmUXCs MO AUCHUTIIMHE
«[IpakTUKyM 1O COCTaBJICHHUIO IOPUAUYECKUX JIOKYMEHTOB)» IPOBOJUTCS B COOTBETCTBUH C
nokanbHbIMU HOpMaTUBHBIMU akTamMu HOY BO «MHYIIBT» u siBnsiercs 00s3aTenbHOIM.

Texkymass arrecraumss 1o JucuuIuinHE «[IpakTHKyM 1O COCTaBJIEHHIO HOPUIANYECKUX
JOKYMEHTOB» TMPOBOIUTCS B (opMe ompoca U KOHTPOJBHBIX MEPOIMPHUATHA MO OLEHUBAHUIO
(haKkTHYECKUX Pe3yIbTaTOB 00yUeHUs 00YJaIOUINXCSl OCYIIECTBISETCS BEAYIIUM TIPEIOJaBaTEICM.

OOBexTamMH OLICHUBAaHUS BBICTYIAOT:

— yuyeOHas JUCHMIUIMHA (AaKTUBHOCTh Ha 3aHATHAX, CBOEBPEMEHHOCTh BBITIOJHEHUS
Pa3IMYHbIX BUJOB 33/1aHUH, TIOCEIIAEMOCTh BCEX BUJIOB 3aHATHI 110 aTTECTyeMOM M CLMIINHE);

— CTeleHb YCBOCHUS TEOPETUUECKUX 3HAHUH (aHAJIN3 U OLIEHKA aKTUBHOCTHU U 3((HEeKTUBHOCTH
y4acTusl B IPAKTUUECKUX 3aHATHUSAX, TECTUPOBAHUE U T.1.);

— YpPOBEHb OBJIQJICHUS NMPAKTUUYECKUMHU YMEHHUSMH M HaBBIKAMU IO BCEM BHJaM Yy4eOHOIi
paboThI (paboTa Ha CEMMHApax WU MPAKTHUECKUX 3aHATHUIX, BKIIOYAs MHTEPAKTUB);

— Ppe3yJbTaThl CAaMOCTOSITEILHON paboThl (paboTa Ha CEMUHAPCKUX 3aHATHSIX, U3YYCHUE KHUT
U3 CIIMCKA OCHOBHOM U JIOTIOJIHUTENBHOMN JIUTEPATYPHI).

AKTUBHOCTh OOydaromierocs Ha 3aHSATHSAX OILCHMBAETCS HA OCHOBE BBIMOJIHEHHBIX
oOy4JaroruMcst paboT U 3aJlaHui, IPEAYCMOTPEHHBIX JaHHOW pabouel mporpaMMoi TUCIIUIUIUHBI.

Kpome Toro, orieHrBaHne 00y4aromerocsi IpoBOJAUTCS Ha TEKYIIEM KOHTPOJIE M0 AUCIUIIINHE.
OnenuBanue o0y4yaroUIerocs Ha KOHTPOJIbHON HezeNle MPOBOAMUTCS MPEIoJiaBaTeIeM HE3aBUCUMO OT
HAJINYMS WM OTCYTCTBUS OOydaromierocs (M0 yBaKUTENbHOW MM HEYBaXXMTEIbHON NpUYMHE) Ha
3aHaTUU. OlLIEHKa HOCUT KOMIUIEKCHBIM XapakTep M Y4YUTHIBA€T JOCTH)KEHHs oOydarolierocs Mo
OCHOBHBIM KOMIIOHEHTaM y4eOHOT0 Ipolecca 3a TeKyIIUi Iepro/.

OueHuBanue 00y4aromerocsi HOCUT KOMIUIEKCHBIM XapakTep W Y4YUTBIBAE€T JOCTHXKEHUS
o0ydJaromerocsi MO OCHOBHBIM KOMIIOHEHTaM Y4YeOHOro Tpolecca 3a TeKyLIIMH mepuoa ¢
BBICTABIIEHUEM OLIEHOK B BEZJIOMOCTH.

IIpomeskyTouHasi aTTecTanus ody4yarommuxcs. [Ipomexxyrounas arrectanus 0OydaroIMXCs
no gucummiuHe «lIpakTHKyM 1O COCTaBICHHIO IOPUIUYECKUX JOKYMEHTOB» TPOBOJUTCS B
COOTBETCTBUM C JIOKaJbHBIMM HopMaTuBHbIMH aktaMu YOV BO «WMHVIIBT» wu sBnsgercs
00s13aTeTbHOM.
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[TpomexyTouHas arrectanusi o aucuuiuiiHe «[IpakTHKyM MO COCTaBIIEHUIO HOPUIUYECKHX
JOKYMEHTOB)» TPOBOAMTCS B COOTBETCTBUU C y4eOHBIM IUIAHOM B /-M ceMmecTpe Ais Bcex (opm
oOyueHus B BUJIE IK3aMEHA U 3alllUThl KypCOBOM pabOTHI B MEPUOJ 3a4€THO-3K3aMEHAIMOHHOM ceccuu
B COOTBETCTBHUH C TPaQUKOM MPOBEICHUS 3a4E€TOB U 3K3aMEHOB.

OOyuaromuecs AOMYCKAIOTCS K DK3aMEHY W 3alluTe KypcoBOM pabOThl MO AMCHMILIAHE B
cllydae BBIIIOJIHEHHS MM Y4YeOHOro IUIaHAa [0 JUCLMIUIMHE: BBIIOJHEHUS BCEX 3aJaHUil U
MEPOIPUITHIA, TPEyCMOTPEHHBIX IPOrPAMMOM TUCHUIUIHHEIL.

Ornenka 3HaHMIA O0YyYaroOmIErocst Ha dK3aMEHEe M Ha 3allUTe KypCOBOH pabOTHI ONpenensercs
€ro y4eOHbIMH JOCTHUKEHHUSIMH B CEMECTPOBBINA NEPUO U Pe3ybTaTaMU TEKYIIEro KOHTPOJIA 3HaHUN
Y OTBETOM Ha 3a4eTe C OLEHKOM.

3HaHUS YMEHHS, HaBBIKM O0yYarOIIEerocss Ha HSK3aMEHE OLEHHBAIOTCS OLIEHKAMU: «OTIHMYHOY,
«XOpOILOY, «YIAOBICTBOPUTEILHO», «HEYIOBICTBOPUTEIILHO.

3HaHUS yMEHUS, HaBBIKM OOY4YaIOLIerocs Ha 3allUTe KypCOBOH pabOTHI OIIEHHWBAIOTCS
OLICHKaMH: «OTIUYHO», «XOPOIIO», «YAOBIECTBOPUTEIHHOY, «HEYIOBIECTBOPUTEIHHOY.

OCHOBOI 17151 OTIpeNIeNIeHUs] OIICHKH CIYXHT YPOBEHb YCBOCHHs OO0Yy4aroIMMUCS Marepuaa,
MPEAYCMOTPEHHOTO TaHHOW pabodeil mporpaMMo.

7. IlepeyeHb OCHOBHOI W JOMOJHUTEIbHOWH Y4yeOHOH JMTepaTypbl, HeOOXOAMMOWN IJisi
OCBOEHMS TUCHHUIIHHBI

a) OCHOBHAasl yueOHas JuTepaTypa:

1. CocraBienue u opopMIIeHHE ICTOBBIX TOKYMEHTOB : ydeOHOe mocooue / cocraButenu E.
N. bammakoBa. — Mocksa : Al [lu Ap Menua, 2021. — 145 c. — ISBN 978-5-4497-0845-8. —
Tekct : anekTpoHHBIA // DinekrpoHHO-OMOMMOTeuHas cucrema IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/103345.html.

2. Cwmemkosa, JI. B. JIokyMeHTBI B YroJIOBHOM CYIONpPOou3BOJACTBE. OOIIHME MOJIOKEHUS :
yuebHoe mocobue / JI. B. CmemkoBa. — HoBocubupck : HoBocubupckuil rocyaapcTBEHHBIH
YHHUBEPCHTET SKOHOMUKHU | yrpasieHus «HUHX», 2020. — 144 c. — ISBN 978-5-7014-0969-7. —
Texct : anektpoHHbldi // DnekTpoHHO-OuOmMoTeunas cucrema IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/106141.html

3. Kpsicun, B. A. [IpoueccyanbHble JOKyMEHTHI JOCYI€OHOTO MPOU3BOJICTBA IO YTOJIOBHOMY
neny : yuebnoe mocooue / B. A. Kpsicun, A. B. Illurypos. — Capanck : Cpenne-Bomkckuii ”HCTUTYT
(¢punuan) BI'YIO (PITA Muntocra Poccun), 2020. — 263 ¢. — ISBN 978-5-6045294-1-6. — TekcrT :
ANEKTPOHHBIA // OnexktpoHHO-OmOmmoreynass cuctema I[PR BOOKS : [caiit] — URL:
https://www.iprbookshop.ru/101246.html

0) 10MOJIHUTEJIbHASA YuyeOHasi JuTepaTypa:

1. Coxonosa, M. A. JlegexTsl IOpUANYECKHX TOKYMEHTOB : MoHorpadus / M. A. Cokososa.
— Mocksa : HOpucnpynennums, 2016. — 161 c. — ISBN 978-5-9516-0780-5. — Texker
ANEKTPOHHBIA // DnexkTpoHHO-OmOmmoteunas cucrema I[PR  BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/68054.html .

2. Orueckas, T. U. IIpodeccruonanbHble KOMIOETEHIIMH FOPUCTA MTPU MOJTOTOBKE JOKYMEHTOB
MO JeJiaM, BBITEKAIONIUM U3 dKOHOMHUYECKHX CropoB : yueOHoe mocobue / T. M. Orueckas, U. E.
Otueckuil. — HoBocuOupck : HoBocuOupckuii rocyjapcTBeHHbIM TeXHUYeCKUi yHuBepcutet, 2016.
— 251 c¢. — ISBN 978-5-7782-3117-7. — TekcT : DIEKTPOHHBIH // DIEKTPOHHO-OMOIHOTEUHAs
cuctema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/91699.html.

8. MeToanuyeckue yKka3aHus i 00y4alUIUXCS M0 OCBOCHHIO AU CHHILIMHBI

Buj nesitesibHOCTH MeToanyeckue yKa3aHHUsA M0 OPraHU3AIHUN 1eATeJTbHOCTH
o0yuaronerocst

[TpakTuueckue 3anstust | [Ipopabotka paboueil mporpaMMebl, yaemnsisi 0co00e BHUMaHUE MENsM |
3a7a4aM, CTPYKTYpe M COJEPM AHUIO AUCUUILUIMHBL. KOHCIEKTUpOoBaHUE
MCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM MPAaKTUYECKUX 3aHATHUH, TOATOTOBKA
OTBETOB K KOHTPOJBHBIM BONpPOCaM, MPOCMOTP PEKOMEHIYyeMOI
JIUTEPATYPBI.
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CamocTosTenpHas
pabora

CamocrosTenbHas pabdoTa MPOBOIUTCS C IENbIO: CUCTEMAaTH3aIlMH U
3aKPCIUVICHUA TMOJYYCHHBIX TCOPCTUUCCKHUX 3HAaHUU U MPAKTUYCCKUX
yMeHui  oOydaromuxcsi; (GopMUpPOBaHUST yYMEHUH  HUCIIOJIB30BATh
OCHOBHYIO M JOIIOJIHUTCIIbHYIO JIUTCPATYPY, PA3BUTUSA MO3HABATCIIbHBIX
CIOCOOHOCTEH W aKTUBHOCTH OOYYAIOIIMXCS: TBOPYECKOW WHHIIMATHBBHI,

CaMOCTOSATENIbHOCTH, OTBETCTBEHHOCTH, OpraHU30BaHHOCTH;
(dbopMUpOBaHHE  CAMOCTOSITEILHOCTH MBILIUICHUS, CIOCOOHOCTEH K
caMOpa3BUTHIO, COBEpPILIEHCTBOBAHUIO u caMOOpraHu3allny;
dbopMupoBanusi  MPO(ECCHOHATBHBIX  KOMIIETEHIUMH;  pPa3BUTHUIO

MIPaKTUYECKUX YMEHUN 00y4darouxcsl.

@opMbl U BUIBl CAMOCTOATEIILHOM pabOThl OOY4YaIOLIMXCS: YTEHUE
OCHOBHOW M  JIONOJHUTEIBbHOW JIUTEPATYphl — CaMOCTOSITEIBHOE
U3ydeHHe MaTepuala 10 peKOMEHyeMbIM JINTEPaTypHbIM HUCTOYHHUKAM;
pabota ¢ OHMOIMOTEYHBIM  KaTajlOrOM, CAMOCTOSITCIBHBIA  MOAOOP
HEOO0XOAUMON JUTEPATYphl; MOMCK HEOOXOOUMON MHPOPMALUU B CETH
WuTepHer; mOAroTOBKa K  pasiM4yHBIM  (popmMaM  Tekymed U
IIPOMEKYTOUHON aTTECTALUH.

TexHoNOTHS OpraHu3ali CaMOCTOSATEIBHOW pPadOThl 00yYaAIOIIUXCS
BKJIIOYAE€T  HCHOJb30BaHHWE HWHPOPMALMOHHBIX U  MaTepHalIbHO-
TEXHUYECKUX PECYpCOB 00Opa30BATENBHOTO yUPEKIEHUsS: OMOINOTEKY C
YUTAJIbHBIM ~ 3aJI0M, YKOMILJIEKTOBAaHHYIO B  COOTBETCTBHU  C
CYLIECTBYIOIIMMH HOpPMaMHu; Y4eOHO-METOAMYECKYI0 0a3y y4eOHBIX
KaOMHETOB; KOMIIBIOTEPHBIE KJIACCHI C BO3MOXHOCTBIO PabOTHI B CETH
WHTepHeT; OCHOBHYIO U JIOTIOJIHUTEIBHYIO TUTEPATYPy, pa3paboTaHHYIO
C Y4ETOM YBEIMUYCHHMS JIOJU CAMOCTOSITENIbHON paboThl 00yJaromuxcs, u
UHBbIE METOJUYECKHE MaTepHaIbl.

Ilepen BBIIIOJTHEHUEM oOyJaroimuMmucs BHEAYJUTOPHOU
CaMOCTOSITENIbHON PabOThI IIPEro1aBaTellb MPOBOJUT KOHCYIbTUPOBAHHE
[0 BBINOJIHEHUIO 33JaHUs, KOTOPOE BKJIIOYAET LEIb 3aJaHus, €ro
CoJIepKaHue, CPOKU BBINOJIHEHHS, OPUEHTUPOBOUYHBIH 00BEM paboThl,
OCHOBHBIE TpEeOOBaHUS K pe3yiabTaraM padOThl, KPUTEPUH OICHKH.
CamocrosTenbHas paboTa MOXKET OCYILECTBIIATHCS WHAMBUIYAIbHO WIH
rpynnamMu  oOy4arouxcs B 3aBUCHMOCTM  OT LenH, o00beMa,
KOHKPETHOW TEMaTHKU CaMOCTOSATENIbHOI pabOThl, YPOBHS CIIOKHOCTH,
YPOBHSI YMEHHI 00y4YarOIINXCs.

@DOopMbI KOHTPOJSI CaMOCTOSITENbHON pabOThl: MPOCMOTP U IPOBEpKa
BBITIOJTHEHUSI CaMOCTOSITENIbHOM paboThl IpernoaaBareneM; peduieKcus
BBIMIOJIHEHHOTO  3aJlaHusl B Tpymne; OOCYXAEHHE  pe3ylIbTaToB
BBITIOJTHEHHOW paboThl Ha 3aHSITHM — MPEAOCTaBI€HNE 0OpAaTHON CBS3H;
ITPOBEJIEHUE YCTHOIO OIpOCa.

Ormpoc

VYCeTHBI Oonpoc MO OCHOBHOW TEPMHHOJOTMH MOKET MPOBOJUTHCA B
MpoIiecce MPAKTHYEeCKOro 3aHATUs B TeueHue 15-20 muH. [lo3Bosser
OIICHUTh MOJIHOTY 3HAaHUI KOHTPOJIUPYEMOI'0 MaTepuara.

IToaroroBka K
DK3aMEHY

HpI/I IMOATOTOBKE K JOK3aMCHY HGO6XO)II/IMO OpPUCHTHUPOBATHCA Ha
PEKOMEHAYEMYIO JINTEPATYPy U JIp.

OcHOBHOE B TIOArOTOBKE K CAade »dK3aMEHa [0 JUCHUIUINHE
«I[IpakTUKyM 10 COCTaBJCHUIO IOPUIUYECKUX JOKYMEHTOB» - 3TO
IMOBTOPCHUE BCCTO MaTCpuajlia JUCHUIIIIMHBI, 10 KOTOPOMY HeO6XO)II/IMO
claBaTh IPOMEXYTOUHYIO arTecranuio. Ilpu moaroroBke k cpaye
9K3aMeHa OoOydarouuiicss Becb 00beM paboThl JOHKEH paclpenemsTh
PaBHOMEPHO MO JHSM, OTBEJIEHHBIM Ul TOATOTOBKM K SK3aMEHY,
KOHTPOJIUPOBATH Ka)K)IBIﬁ JCHBb BBIIIOJIHCHHEC HaMeUeHHOH pa6OTI)I.
[TonroroBka oOyuaromierocss K 3K3aMeHy BKJIIOYaeT B ceOs TpU dTarma:
caMocCTOsiTeNIbHAas paboTa B TEYEHHE CEMECTpa; HEMOCPEACTBEHHAsS
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MOJArOTOBKa B JHM, IPEIIIECTBYIOUIME 3K3aMEHYy IO TeMaM Kypca;
MIOAArOTOBKA K OTBETY Ha 3aJjaHMsl, COAEpKAIlMECs] B BOIPOCcaX IK3aMEHa.
DK3aMEeH MPOBOIUTCA O BOIPOCAM, OXBATHIBAIOIINM BECh MPOMIECHHBIN
MaTepuana JUCLMIUIMHBL, BKJIIOYas BOIPOCHI, OTBEJIEHHBIE UL
CaMOCTOSITEJILHOIO U3yUEHHUS.

Jins ycremHoM cnadu 9k3aMeHa 1o aucuuiuimHe «lIpaktukym 1mo
COCTABJICHUIO IOPUAMYECKUX JOKYMEHTOB)» OOydarouuecs JIOJIKHbI
[IPUHUMATh BO BHUMAHHUE, YTO: BCE OCHOBHBIE BOIIPOCHI, YKA3aHHBIE B
paGoueil mporpamme, Hy>KHO 3HaTb, [IOHUMAThb HX CMBICI U YMETb €ro
pa3bsCHUTH; yKa3aHHble B paboueil mporpamme (QopMupyembie
po¢ecCHOHATIbHBIE KOMIIETEHIIMU B PE3yJIbTaTe€ OCBOCHUSI IUCLIUIINHBI
JOJDKHBL  OBITH TIPOJAEMOHCTPUPOBAHBI O0YYAIOLIUMCS; CEMHUHApPCKUE
3aHATUS CIOCOOCTBYIOT IOJIYYEHHUIO OoJiee BBICOKOI'O YPOBHS 3HaHUH U,
KaK cIeICTBUE, 0ojiee BBICOKOH OIEHKE Ha 3K3aMEHE; TOTOBUTHCS K
IIPOMEKYTOUHOW aTTecTallud  HEOOXOAMMO HadyMHaTh C IEPBOTO
IIPAKTUYECKOIO 3aHSTHS.

IToaroroBka KypcoBou
paboTeI

L. KypcoBass paboTa — 3TO caMOCTOSITEIbHOE Hay4dHOE HCCIEJOBaHHUE,
BBIIIOJTHAEMOE CTYJICHTOM B COOTBETCTBUU C YYEOHBIM ILIAHOM, CIy)Kallee
YIIyOJeHHOMY TO3HAHUIO M30pPaHHOro MpeAMeTa M SBISIOLIeECS OOHOH H3
(OopM OTYETHOCTH CTYAEHTa IO HTOraM OOYYEHHUs 3a COOTBETCTBYIOLIMIMA
CEMECTD.

2. 3amuTa  KypcoBOW ~ pabOTBI  MPOBOAMTCS  JTUOO  HAYYHBIM
pyKOBOAHTENEM, THO0 KOMUCCHEH, COCTOSIIEH 13 IpernojaBaTeneii Kapeapsl.
3. Ha 3amuty cTyIeHT AODKeH MOATOTOBUTH JOKIIA MO CBOEH pabote, B

KOTOPOM JOJKEH B KpaTKoil hopme:

- 000CHOBATh aKTYaIbHOCTh TEMBI, €€ MPAKTUIECKYI0 3HAYMMOCTh, IIPUYUHEI €€
BBIOODA;

- OIIpeNeNINTh LIeNb U 3a/1a4u paboThl, IpeAMET U 00bEKT UCCICI0BaHUS;

- 0000IIUTE PE3yJIbTATHhI, IOJIYYCHHBIC B paboTe;

- apryMEHTHPOBATh MPEII0KEHUS M PEKOMEHIAINH, IPUBEICHHBIC B KyPCOBOH
pabore.

B noxmame cryneHTy oco0oe BHUMAaHUE HYXXHO YACIUTb BBIBOJAM H
MIPETI0KEHHSIM, KOTOPBIE U COCTABIIAIOT MPEIMET 3aIUThI, HE PEKOMEHIyeTCs
U3JMIIHEE BHUMAHHE YACSTh H3JIOKEHHIO OOIIEU3BECTHBIX IOJIOKECHUH,
TEOPETUYECKUX MaTepualioB, BBICKA3bIBAHUM JIEKIAPaTUBHOIO XapakTepa.
Jloknax MOXET CONpPOBOXKIATHCSA JJIEKTPOHHOM IIpe3€HTAllMel OCHOBHBIX
MOJIOKEHUH PabOTHI, B TOM YHCJIE MPEJCTABICHHBIX B BUE TaOIUIl, Tpad)uKOB,
arpamm, CXeM.

Bo BpeMst 3amuThl CTyIEHT BIIpaBe MOJIb30BaThCsl CBOCH KypcoBoi padoroii. B
XOZIe 3aIUTHl CTYJCHT JOJDKEH OBITh TOTOB K OTBETY Ha J00O# Bompoc B
npenenax TeMbl KypcOBOM paOOTHI.

bonee noopoonvie pexomenoauuu - npusedeHvl 8  MeMOOUUECKUX
PEKOMEHOAUUAX NO NOO20MOEKE U HANUCAHUIO KYPCOBbIX padom.

30



9.0nucanne MaTepHAJbLHO-TEXHHMYECKOH 0a3bl, He00XOAUMOIl Il OCYyHIeCTBJIEHHUS
o0pa3oBaTeIbHOIO NMpolecca Mo AUCHUNIUHE

s ocymiecTBiaeHus o0pa3oBaTenpHOrO Tporecca mo guciuiuimae  «I[Ipaktukym 1o
COCTaBJICHUIO IOPUINYECKUX TOKYMEHTOB)» HEOOXOAUMO HCIOIb30BAaHUE CIACAYIOUIUX TOMEIIEHU:

MartepuanbHO-TEXHHUECKOE 00eCIIeueHUE TUCITUTUTMHEI BKITIOYAeT B CeOsI:

—  y4eOHas ayIuTOpUs AJI IPOBEIACHHS Y4eOHBIX 3aHSATUH, OCHAIlIEHHAs 000OpYy/IOBAaHUEM U
TEXHUYECKUMU CpeAcTBaMH oOyueHus (MeOenb ayAuTOpHas (CTOJBI, CTYJbs, JOCKa), CTOJN, CTYJ
MpernoaBaTelis) U TEXHHUECKHUE CPelcTBa 00ydeHHs (MIEPCOHATBHBIA KOMITBIOTEP; MYJIBTUMEIUITHOE
00opyn0BaHuE);

—  TIOMEIIEHUE ISl CAMOCTOSATEIHHONW PabOThl O0YUAIONINXCS: CHEIUAIN3HPOBAHHAS MEOEIb
U KOMITBIOTEpHAsI TEXHHKA C BO3MOXXHOCTHIO TOJKIIIOUeHUs K ceTu «MHTepHeT» U obecriedueHrueM
JIOCTYIIA B AJICKTPOHHYIO0 HHPOPMAIIMOHHO-00pa3zoBarenbHyto cpeny HOY BO «MHYIIBT».

10. IepevyeHb WHGOPMAUMOHHBIX TEXHOJOIHi, HCHOJb3yeMbIX NPH OCYLIEeCTBJIECHUH
o0pa3oBaTeIbHOIO mpolecca MO AUCHMILVINHE, B TOM 4YHCJIe KOMILUIEKT JHIEH3HOHHOIO
NMPOrpaMMHOI0 o0ecrevyeHnsi, JJEKTPOHHO-OUOJIMOTEYHbIE  CHCTEMBI, COBpPEeMEHHbIe
npodgeccuoHaIbHbIEe 0a3bl JAHHBIX H HH(POPMALIMOHHBbIE CIPABOYHbIE CHCTEMBI

OOyuatomrecss 00eCredeHbl JOCTYIIOM K JJIEKTPOHHON WH(POPMAMOHHO-00pa30BaTeIbHON
cpene HOY BO «MMHVYIIBT» u3 mo6oit Touku, B KOTOpOil uMeeTcss AOCTyI K ceTH «MHTepHeT», Kak

Ha TEPPUTOPUM OPraHU3ALUH, TAK U BHE €€.

10.1 JIneH3u0OHHOE MPOrpaMMHOE O0ecrevyeHue:

1. Omepammonnas cucrema Microsoft Windows 10 Professional — OEM-nmunensun
(MTOCTaBIIAIOTCS B COCTaBE TOTOBOTO KOMITBIOTEPA);
2. Omnepanmonnas cucrtema Microsoft Windows 7 Professional — OEM-nunen3un

(MTOCTaBIIAIOTCS B COCTaBE TOTOBOTO KOMITBIOTEPA);
3. Ilporpammusrii maker Microsoft Office 2010 Professional
4. KoMIutekcHasl ccTeMa aHTUBUPYCHOH 3amuthl Kaspersky Endpoint Security;
5. 1C: byxranrtepust 8 yueOHas Bepcus;
6. Project Expert

10.2. D71eKTPOHHO-0MOIMOTEYHAS CHCTEMA:
DnektponHas o6ubaroreunas cucrema (DBC): http://www.iprbookshop.ru/
10.3. CoBpeMeHHbIe Tpo(eccHOHAIBLHBIC 023 JAHHBIX:
1. OdunuanbHblii  WHTEpHET-OpTad  0a3bl  JAHHBIX  [PABOBOM  MHQpOpMAaLUU
http://pravo.gov.ru

2. Tlopran "MHpopMaMOHHO-KOMMYHUKALIMOHHbIE TEXHOJIOIMH B 0Opa3oBaHUU"
http://www.ict.edu.ru

3. Hayunas snextponHnas 6ubnmoreka http://www.elibrary.ru/

4. HamuoHanbHas 3JeKTpoHHAss oubnmmnoteka http://www.nns.ru/

5. DneKTpoHHBIE pecypcel Poccuiickoit roCyJ1apCTBEHHOMN OnbIMoTeKH
http://www.rsl.ru/ru/root3489/all

6. Web of Science Core Collection — mnonutematnueckas pedepaTuBHO-

oubnmorpaduueckas U HaykomTpuueckas (Oubnmomerpuueckas) 0a3a JaHHBIX —
http://webofscience.com

7. TIOTHOTEKCTOBBIM apXMB BEAYIIUX 3aMaHBIX HAYYHBIX XYPHAJIOB HAa POCCHICKOU
wiarpopme  HamuoHambHOTO — AJIEKTPOHHO-UH(POPMALNMOHHOTO  KOHCOPIHYyMa
(HOUKOH) http://neicon.ru
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8. basel manHbIX H3maTenscTBa Springer https://link.springer.com

9. www.minfin.ru Caiir MunucrepcrBa ¢punancoB PO

10. http://gks.ru Caiit ®enepanbHOi CIy»)ObI TOCYIapCTBEHHON CTATUCTHKH

11. www.skrin.ru baza manueix CKPUH (kpynHeiimias 06a3a JaHHBIX MO POCCHICKUAM
KOMITaHHSIM, OTPacisiM, peruoHam PD)

12. www.cbr.ru Caiit Llentpansaoro banka Poccuiickoit @enepanun

13. http://moex.com/ Caiir MoCKOBCKO# OUpKH

14. www.fcsm.ru Odunmanbaeiii cadt denepabHON CITyKObI M0 (PUHAHCOBBIM PHIHKAM
(OCDP)

15. www.rbc.ru Caiit PBK («PocbuznecKoncantunr» - BemyIias poccuiickasi KOMIaHus,
pabotarormiast B cpepax macc-meana 1 ”HOOPMAITMOHHBIX TEXHOJIOTHI)

16. www.expert.ru DiaekTpoHHast BEpCHs )KypHala « DKCIIEPT»

17. http://ecsn.ru/ K IKOHOMHUYECKUE HAYKH

10.4. UndopManiuoHHbIe CIPABOYHbIE CHCTEMBI:

1. HudopmannonHo-npaBoBas cucrema «KoHCyIbTaHT+H»

2. Tlopran dexnepalbHBIX I'OCYJapCTBEHHBIX 00pa30BaTeIbHBIX CTAHIAPTOB BBICIIETO

obpaszoanwus http://fgosvo.ru

3. www.garant.ru MadopmarnmonHo-npaBoBas cucrema ['apant

11. OcobenHocTH peajM3anuM JUCHUIUIMHBI VI MHBAJIUIOB H JIMI C OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 30POBbSI

Hns  obecnedeHuss 00pa3oBaHUS HWHBAIAJIOB H  OOyYalOIIUXCA C OrpaHHYCHHBIMH
BO3MOXKHOCTSIMM ~ 370pPOBbSl IO  JIMYHOMY  3asBJIEHUI0  oOyuwaromierocss  paspabaTbIBaeTcs
aJlaliTUpOBaHHas o0Opa3zoBaTelibHAs MPOrpaMMa, HWHAMBUAYAJIbHBIM Y4eOHBI IUIAH C Y4ETOM
0cOOEHHOCTEH MX MCUXO(U3NYECKOIO Pa3BUTHS U COCTOSIHMS 3[J0POBbS, B YaCTHOCTH MpPHUMEHSETCS
UHIUBUAYAJIbHBI TOAXOJ K OCBOEHUIO JUCUUIUIMHBI, WHIUBUAYalbHbIC 3aJaHUs: pedepaTsl,
IUCbMEHHBIE pabOThl M, HAOOOpPOT, TOJIBKO YCTHbIE OTBEThl M JAMAJIOIM, WHIUBHyaJIbHbIE
KOHCYJIbTAIMH, UCIIOJIB30BaHNE JUKTO(OHA U IPYTUX 3aIHCHIBAIOIINX CPEICTB Ul BOCIIPOU3BEICHUS
JIEKLMOHHOI'O ¥ CEMMHAPCKOT0 MaTepHuaa.

B nensx obecrieueHus o0ydaromuxcs UHBAJIUAOB U JIUL C OFPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3/10pOBbsI OMOIMOTEKAa KOMIUIEKTYeT (DOHJI OCHOBHOW Y4eOHOH JIHUTepaTypod, aJanTHUPOBAaHHON K
OTPaHUYEHUIO UX 3/10POBbs, NMPEIOCTABIISIET BO3MOKHOCTD YAAIEHHOTO HCIIOIb30BAHUS YIEKTPOHHBIX
00pa3zoBaTeNbHBIX PECYPCOB, JOCTYM K KOTOpbIM opranu3oBad B HOY BO «MHVYIIBT». B 6ubnunoreke
MIPOBOJATCS. WHAMBUAYAJIbHbBIE KOHCYJIbTALlMN JUIsI JAHHOW KaTErOpUH IOJb30BaTENIeH, OKa3bIBACTCS
MIOMOIIlb B PErHCTPALlMM U HCIIOJIb30BAaHUM CETEBBIX M JIOKAJIBHBIX AJIEKTPOHHBIX 00pa30BaTENbHBIX
pECYpCOB, MpPENOCTABISIOTCS MecTa B YHTAJbHOM 3aje, O0OOpYAOBaHHbIE MpOrpaMMamu
HEBU3YaJBHOIO JOCTyNa K MHPOPMALMHU, SKPAaHHBIMU YBEIIMYUTEISAMH U TEXHUYECKUMHU CPEACTBAMHU
ycuaeHus octarouHoro 3penus: Microsoft Windows 7, LleHTp crHenuaibHBIX BO3MOXKHOCTEH,
OkpanHas nayna; MicrosoftWindows 7, LleHTp crneunmanbHbIX BO3MOXHOCTEH, DKpaHHBIM TUKTOD;
MicrosoftWindows 7, LleHTp criennaabHBIX BO3MOXKHOCTEN, DKpaHHas KiIaBuaTypa.
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12.JIncT perucTpanuy U3MeHeHu

Pabouas mporpamMma y4eOHON AMCIUILTUHBI 00CYXK/ICHA U YTBEPKICHA HA 3aCEAaHUH Y YEHOTO
coBera oT «31» aBrycra 2022r. mpotokos Ne 1

CO,I[Cp}KaHI/Ie U3MCHCHUA

PexBu3uTHI JOKYMCHTA

Jlara BBegeHMS

m/ 00 yTBEepXKICHUH WU3MCHCHUS

I M3MEHEHUS
YTBepkIeHa pelieHneM YYeHOro COBeTa Ha
ocHoBanun DenepaabHOr0  TOCYIAPCTBEHHOI'O
00pa3oBaTEeILHOTO CTaHaapTa Beiciiero | [Iporokon 3aceaHus
oOpa3oBaHUsl 10 HANpPAaBJICHUIO IOJTOTOBKU | YYCHOIro coBeTa OT «31»

1. 31.08.2022
40.03.01 IOpucnpynentus (yposensb | 08 2022 roma mpoTOKOI
OakayaBpuarta), YTBEPKJICHHOTO npuka3zom | Nel
MunucTepcTBa oOpa3oBaHus u HAyKU
Poccutickoit ®eneparuu ot 13.08.2020 r. N 1011

[Tporokon 3aceaHus
. kadenpsl

2. AkTtyanuzainus paboyeil mporpaMmbl JOpucnpyseHisy el 30.08.2022

ot 30.08.2022 roga
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